D&C DJA:gp
COST PLUS FIXED OR PERCENTAGE FEE CONTRACTS

SECTION 012910
RECORD KEEPING

PART 1  GENERAL

1.01
DAILY COST RECORD FORMS


A.
The following forms shall be used for Daily Cost Records:



1.
BDC 124  EQUIPMENT EXPENSE PROPOSAL.



2.
BDC 268  DAILY LABOR REPORT.



3.
BDC 269  DAILY MATERIAL AND EQUIPMENT REPORT.



4.
BDC 271  PAYROLL REPORT.



5.
BDC 272  MATERIAL EXPENSE REPORT.



6.
BDC 272.1  UNIT PRICE EXPENSE REPORT.



7.
BDC 273  LABOR RATE WORKSHEET.



8.
BDC 274  CONTRACTOR EXPENSE AND FEE SUMMARY



9.
BDC 274.1  SUBCONTRACTORS EXPENSE REPORT


B.
Copies of each of the listed forms are included in the Appendix.  A supply of each required form will be provided to the contractor by the Director’s Representative.

1.02
ADMINISTRATIVE REQUIREMENTS


A.
The contractor’s designated supervisor shall record the quantities daily on the BDC-268 and BDC-269 forms.  The Director’s Representative will review the completed forms.  The approved forms shall be signed by both the Director’s Representative and the contractor’s designated supervisor.


B.
Documentation of costs shall accompany the forms when they are submitted to the Director’s Representative for approval.


C.
The cost of materials will be reviewed, prior to ordering, by the Director’s Representative to determine if alternate, less expensive sources are available and practical.


D.
The definition of “Costs” are as stated in the General Conditions and the Supplementary Conditions.


E.
No premium time for labor will be paid unless approved, in writing, by the Director’s Representative.


F.
Consumables that are purchased for the Work, and are worn out performing the Work, must be turned over to the Director’s Representative prior to be paid for by the State.


G.
Equipment rental rates on self-owned equipment are established in the in the General Conditions.  The State will pay rental costs up to, but will not exceed the cost of the purchase price of the equipment.  When the cost equals 80 percent of the purchase price the equipment shall become the property of the State.  The contractor is responsible for keeping a running account of Cost Plus the Fee and to inform the Director’s Representative of the amount spent on a regular and timely basis.


H.
Payment for supervision is part of the fee, except that working supervisors will be included as labor, provided they are on the Site full time.

PART 2  PRODUCTS (Not Used)

PART 3  EXECUTION (Not Used)
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