
SECTION 012910

RECORD KEEPING – COST PLUS PERCENTAGE FEE CONTRACTS

[bookmark: _GoBack]USE THIS SPECIFICATION SECTION FOR COST PLUS PERCENTAGE FEE CONTRACTS THAT REQUIRE THE SUBMISSION OF DAILY LABOR, MATERIAL, AND EQUIPMENT SHEETS.  REVIEW THE DOCUMENTS REFERENCED HEREIN AND ADVISE THE DIVISION OF CONTRACT MANAGEMENT OF THE PROJECT, ALONG WITH ANY PROJECT-SPECIFIC REQUIREMENTS, PRIOR TO FINALIZING THE BID DOCUMENTS.

PART 1	GENERAL

1.01	REQUIRED FORMS

A. The following forms shall be used for Daily Cost Records:
1. BDC 268 - Daily Labor Report
2. BDC 269 - Daily Material and Equipment Report

CONFIRM WITH THE DIVISION OF CONTRACT MANAGEMENT IF THE FORMS LISTED IN B. BELOW NEED TO BE UPDATED FOR ANY PROJECT-SPECIFIC CHANGES.
B. The following forms shall be used for Payment Application Submissions:
1. BDC 274CP - Contractor Expense and Fee Summary
2. BDC 271CP - Contractor Labor Expense Report
3. BDC 125CP - Contractor Labor Rate Worksheet
4. BDC 272CP - Contractor Material Expense Report
5. BDC 124CP - Contractor Equipment Expense Report

IF THE FORMS LISTED IN B. ABOVE DO NOT REQUIRE PROJECT-SPECIFIC CHANGES, USE THE PARAGRAPH C SHOWN IMMEDIATELY BELOW THIS.
C. Copies of the forms listed in A. and B. above, along with the Cost Plus Percentage Fee (Non-Emergency) Contract Payment Submission Manual and the Cost Plus Percentage Fee (Non-Emergency) Payment Guideposts, are available at the OGS Design & Construction website:

http://www.ogs.ny.gov/BU/DC/forms/ContractorConstForms.asp

DELETE PARAGRAPH C. ABOVE AND USE PARAGRAPH C. BELOW IF PROJECT-SPECIFIC FORMS ARE REQUIRED BUT NOT AVAILABLE PRIOR TO BID.
C.	Samples of representative forms, along with the Cost Plus Percentage Fee (Non-Emergency) Contract Payment Submission Manual and the Cost Plus Percentage Fee (Non-Emergency) Payment Guideposts, are available at the OGS Design & Construction website.  Actual forms will be provided at the Initial Job Meeting:

http://www.ogs.ny.gov/BU/DC/forms/ContractorConstForms.asp

IF PROJECT-SPECIFIC FORMS ARE REQUIRED AND AVAILABLE PRIOR TO BID, LIST THEM IN D. BELOW AND INCLUDE THOSE DOCUMENTS IN THE APPENDIX.  ADJUST THE LIST IN B. ABOVE TO REFLECT THE SUBSTITUTION OF PROJECT-SPECIFIC FORMS FOR STANDARD FORMS.  IF PROJECT SPECIFIC FORMS ARE NOT REQUIRED, DELETE D.
D. Copies of the project-specific forms listed below are included in the Appendix.

1.02	ADMINISTRATIVE REQUIREMENTS

A. The contractor’s designated supervisor shall record the quantities daily on the BDC-268 and BDC-269 forms.  The Director’s Representative will review the completed forms.  The approved forms shall be signed by both the Director’s Representative and the contractor’s designated supervisor.
1.	Submit daily cost forms no later than 48 hours after the work was performed.  

B.	Supporting documentation of costs shall accompany the payment submission forms when they are submitted to the Director’s Representative for approval, in accordance with the Cost Plus Percent Fee (Non-Emergency) Contract Payment Submission Manual and the Cost Plus Percent Fee (Non-Emergency) Guideposts.  All documentation shall be provided by the Contractor.

IF THE PROJECT REQUIRES COST PROJECTIONS AGAINST THE CONTRACT VALUE INCLUDE THIS PARAGRAPH.  THE CONTRACTOR SHALL PROVIDE ESTIMATED COSTS EACH WEEK SINCE ACTUAL PAYMENT VALUE WILL BE DETERMINED AFTER REVIEW OF SUBMITTED PAYMENT BY CPAG.
C.	Submit summary estimates to the Director’s Representative from the workweek of reimbursable labor, materials, and equipment expended on the project during the timeframe.

CONFIRM THAT THE SUPPLEMENTAL CONDITIONS ARE INCLUDED IN PROJECT MANUAL, VERIFY SPEC SECTION NUMBER AND TITLE FOR SECTIONS NOTED BELOW.
D.	Refer to Specification Section 007304 – Supplementary Conditions - Cost Plus Percentage Fee Contract and 007213 – General Conditions for definition of percentage fee and cost for this Project.

PART 2	PRODUCTS (Not Used)


PART 3	EXECUTION (Not Used)
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