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EXHIBT A - SPARE PARTS LIST 

A. The Contractor shall maintain on-site, as a minimum, the following replacement parts:

1. Five (5) Fuses of each size, type, and current rating.
2. Adequate supply of replacement lamps.
3. Four (4) each type of car and hoistway door gibs.
4. One (1) car and hoistway door hanger roller assembly.
5. One (1) hoistway door interlock assembly, complete.
6. One (1) plug-in relay for each type used.
7. One (1) set of rollers for car guides
8. One (1) Hoistway door closer spring and/or spirator.
9. Hydraulic pump drive belts.
10. Door operator drive belts.
11. All required lubricants, cleaning agents, compounds and other materials and equipment required for

preventive maintenance procedures specified herein.
12. At the completion of the Mini-Bid Agreement, the above parts list is to be turned over to the Authorized

User.

B. The Contractor shall maintain at their local office, or have available within 24 hours of need, the following
replacements parts:
1. Door operator motor
2. Door clutch
3. Printed circuit boards each type used, including power supplies
4. Printed circuit boards for signal fixtures
5. Transformers for each type and size used
6. Motor Starter
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EXHIBIT B – CHECKLIST FOR INSPECTION OF ELEVATORS 

CHECKLIST FOR INSPECTION OF HYDRAULIC ELEVATORS 
GENERAL OTES: 
{a) See ASME A 17.2- 2004 for detailed Inspect ion Information on each item number. 
(b) OK = meets requirements; NG = insert number to Identify comment on back of this 

Checklist; A = not applicable. 

Address: O Routine inspect ion an d test 
O Periodic inspect ion and test 
O Acceptance inspect ion and test 

ID No: Code Ed ition: 

Inspected by: 
nnt 

D Passenger Rated load: Signatu re: Date: 

D Freight class Speed: GEi No: Certifying organ ization: 

OK NG NA OK G A 

1 ELEV ATOR- INSIDE OF CAR 2.36 Hydrau lic cy linders □ □ □ 
1.1 Door reopening device □ □ D 2.37 Pressure switch □ D □ 
1.2 Stop switches D □ D 2.38 Roped water hydraulic elevators □ D □ 
1.3 Operating control devices D □ D 2.39 Low oil protection □ D □ 
1.4 Sills and car floo r D □ D 2.40 Inspection control □ D □ 
1.5 Car lighting and receptacles D □ D 2.41 Maintenance records □ D □ 
1.6 Car emergency signa l D □ D 2.42 Static control □ D □ 
1.7 Car door or gate D □ D 
1.8 Door closing force D □ D 3 ELEVATOR-TOP OF CAR 
1.9 Power closing of doors or gates D □ D 3.1 Top-of-ca r stop switch □ D □ 
1.10 Power open ing of doors or gates D □ D 3.2 Car top light and outlet □ D □ 
1.11 Car vision panels and glass car doors D □ D 

3.3 Top-of-car operating device □ D □ 
3.4 Top-of-car clearance, refuge space, and □ D □ 1.12 Car enclosure D □ D standa rd ralllng 

1.13 Emergency exit D □ D 3.5 ormal terminal stopping devices □ D □ 1.14 Ventilation D □ D 
1.15 Signs and operating device symbols D □ D 3.6 Final and emergency terminal stopping □ D □ 
1.16 Rated load, platform area, and data plate D □ D 

devices 
3.7 Car leveling and antlcreep devices □ D □ 1.17 Standby power operatlon D □ D 3.8 Top emergency exit □ D □ 1.18 Restricted opening of car or hoistway D □ D 3.9 Floor and emergency Identification □ D □ doors numbering 

1.19 Car ride D □ D 3.10 Holstway construction □ D □ 
2 ELEV ATOR - MACHINE ROOM 3.11 Holstway smoke cont rol □ D □ 
2.1 Access to machine space D □ D 3.12 Pipes, w iring, and ducts □ □ □ 
2.2 Headroom D □ D 3.13 Windows, project ions, recesses, and □ D □ 
2.3 Light ing and receptacles D □ D setbacks 
2.4 Machine space D □ D 3.14 Holstway clearances □ D □ 
2.5 Housekeeping D □ D 3.15 Multiple holstways □ D □ 
2.6 Vent ilation D □ D 3.16 Traveling cables and junction boxes □ D □ 
2.7 Fire extinguisher D □ D 3.17 Door and gate equipment □ D □ 
2.8 Pipes, w i ring, and ducts D □ D 3.18 Car frame and stiles □ D □ 
2.9 Guarding of exposed auxiliary equipment D □ D 3.19 Gulde ra ils fastenings and equipment □ D □ 
2.10 umbering of elevators, machines, and D □ D 3.20 Governor rope □ D □ 

disconnect switches 
3.21 Governor releasing carrier □ D □ 

2.11 Disconnect ing means and control D □ D 3.22 Wire rope fasten ing and hitch plate □ D □ 
2.12 Controller w iring, fuses, grounding, et c. D □ D 3.23 Suspension rope □ D □ 
2.13 Governor, overspeed switch, and sea l D □ D 3.27 Crosshead data plate and rope data tags □ D □ 
2.14 Code data plate D □ D 3.28 Counterweight and counterweight buffer □ D □ 
2.30 Hydraulic power un it D □ D 

3.29 Counterweight safeties □ D □ 
2.31 Relief va lves D □ D 3.30 Speed test □ D □ 
2.32 Control va lve D □ D 3.31 Slack rope device - roped-hydrau lic □ D □ 
2.33 Tanks D □ D elevators Instal led under A17.1b-1989 
2.34 Flexible hydraulic hose and fining D □ D and later editions 

assembl ies 3.32 Travel ing sheave - roped-hydraulic □ D □ 
2.35 Supply line and shutoff va lve D □ D elevators Instal led under A 17.1b-1989 

and later editions 
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EXHIBIT B – CHECKLIST FOR INSPECTION OF ELEVATORS 

CHECKLIST FOR INSPECTION OF HYDRAULIC ELEVATORS (Back) 
OK NG NA OK G A 

4 ELEVATOR - OUTSIDE HOISlWAY 5.5 Trave ling cables □ □ □ 
4.1 Car platform guard □ □ □ 5.6 Governor-rope tension device □ □ □ 
4.2 Hoistway doors D D □ 5.7 Car f rame and platform □ D □ 
4.3 Vision panels D D □ 5.8 Car safeties and guiding members - □ D □ 
4.4 Hoistway door locking devices D D □ Including roped-hydrau lic elevators 
4.5 Access to holstway D □ □ Installed under A 17. l b-1989 and later 

4.6 Power closing of hoistway doors D D □ 
editions 

4.7 Sequence operation D D □ 5.1 1 Plunger and cylinder □ D □ 
4.8 Hoistway enclosure D D □ 5.12 Car buffer □ D □ 
4.9 Elevator parking device □ D □ 5.13 Guiding members □ D □ 
4.10 Emergency doors in blind hoistways D D □ 5.14 Supply piping □ D □ 
4.12 Standby power selection switch D D □ 6 ELEVATOR - FIREFIGHTERS' SERVICE 
4.13 Inspection co ntrol □ D □ 6.1 □ A17.1b-1973 through A 17.1b-1980 □ D □ 

6.2 □ A17.1- 1981 through A17.1b-1983 □ D □ 5 ELEVATOR - PIT 6.3 D A17.1- 1984 through A17.1a- 1988 and □ D □ 5.1 Pit access, lighting, stop switch, and □ D □ A17.3 
condition 6.4 □ A 17. l b--1989 through A 17. l d-2000 □ D □ 5.2 Bottom cleara nce, runby, and minimum D D □ 
refuge space 

5.4 ormal terminal stopping devices D D □ 
Comments: 
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I. FULL-SERVICE WARRANTY MAINTENANCE REQUIREMENTS

A. The Contractor shall examine, adjust, lubricate, clean, and when conditions warrant, repair or
replace the following items and components thereof and all other mechanical or electrical
equipment, including, but not limited to the following:

1. Entire machine, including housing, permanent magnet AC motor, sheave shaft and bearings,
motor drive, deflector sheave, sheave shaft and bearings, machine brake and brake
assembly, emergency brake/rope brake and component parts.

2. Controller: All components including all relays, printed circuit boards, solid state starter, solid
state components, resistors, condensers, transformers, leads, electrical timing devices,
computer devices.

3. Car Positioning System: Encoder, tape, reader, and ancillary equipment.
4. Hoistway door interlocks, hoistway door hangers, hanger rollers, up-thrust rollers, tracks,

bottom door gibs, and closers.
5. Hoistway limit switches, slowdown switches, leveling switches and associated cams and

vanes.
6. Car and counterweight roller guide assemblies complete.
7. Door operators including motors, operator linkage, door infrared protective devices, car

hangers, hanger rollers, tracks, car door contact, and clutch.
8. Traveling cables, and elevator control wiring in hoistway and machine room.
9. Governor including governor sheave and shaft assembly bearings, contact jaw, over-speed

switch, and governor tension assemblies.
10. Car safety mechanism and load weighing equipment.
11. Hoist cables, belts, governor cables.  Including adjustment and shortening of same as

required by code.
12. Car and counterweight buffers.
13. Fixture contacts, push buttons, key switches and locks, lamps and sockets of button stations

(car and hall), hall lanterns, position indicators (car and hall), direction indicators, solid state
components and LEDs.

B. The Contractor shall keep the guide rails free of rust. Renew guide shoe rollers as required to
insure smooth and satisfactory operation.

C. Contractor shall also examine and make necessary adjustment or repair to the following
accessory equipment including re-lamping of signal equipment: hall stations, car stations, and
direction indicators.

D. Contractor shall be responsible for keeping the exterior of the elevator machinery and any other
parts of the equipment subject to rust, painted with heat resistant enamel and presentable at all
times. The machine windings shall be treated as needed, with proper insulating compound as
recommended by the machine manufacturer.

E. Correct any deficiencies found. Contractor shall be responsible for the correction of deficiencies.

II. ITEMS OF PREVENTATIVE MAINTENANCE WORK

The preventive maintenance specified herein is considered the minimum for all equipment. If specific 
equipment covered by this Contract requires additional preventive maintenance for safe, reliable 
operation, as specified by the manufacturer, the Contractor shall perform the required additional 
preventive maintenance without added cost to the Authorized User.   



APPENDIX E – PREVENTIVE MAINTENANCE SPECIFICATIONS FOR TRACTION ELEVATORS 

7100423271 Appendix E  Page 2 

Monthly Preventive Maintenance 

1. Perform general inspection of machine, sheaves, and brake. Lubricate as required.
2. Inspect interior of cab. Test telephone or intercommunication system, normal and emergency lights,

fan, and emergency alarm.  Make needed repairs.
3. Visually inspect controller.  Verify cooling fan operation.  Repair as necessary.
4. Ride car and observe operation of doors, leveling, reopening devices, pushbuttons, lights, etc.
5. Replace all burned out lamps in elevator cars, machine room, and pit.
6. Replace any defective LED indicators in car operating panel and hall fixtures.
7. Remove litter, dust, oil, etc. from the machine room.
8. Clean car sills.
9. Clean hoistway sills.
10. Check door operation and adjust as necessary.
11. Clean trash from pit.
12. Observe operation of signal and dispatching system.
13. Observe brake operation and adjust or repair if required.
14. Check oil level in car and counterweight oil buffers and add oil as required.

Quarterly Preventive Maintenance 

1. Perform Monthly Tasks.
2. Check leveling operation. Clean and adjust leveling switches, hoistway vanes, magnets, and

inductors. Repair and/or adjust for proper leveling.
3. Clean, lubricate car door gate tracks, hangers, and up thrust eccentrics, linkages, and door gibs.
4. On hoistway doors, clean, lubricate as necessary, adjust tracks, hangers and eccentrics, linkages,

door closers, clutch pick up rollers, gibs and interlocks.
5. Inspect all rope fastening.  Clean governor, hoist ropes and lubricate hoist ropes if needed.

Inspect all rope hitches and shackles and equalize rope tension.
6. Check adjustment of car and counterweight roller guides.
7. Inspect governor rope tension sheave fastenings and adjust as necessary.
8. Check Controller. Clean with blower. Check all resistance tubes and grids. Check operation of

overloads.  Clean and inspect fuses and holders and all controller connections. Check terminal
connections for tightness.

9. In hoistway examine guide rails, cams and fastenings. Inspect and test limit and terminals
switches.

10. Clean all dirt, dust, and debris from sheaves, landing sills, bottom of platform, car tops,
counterweights and hoistway walls.

11. Inspect sheaves to ensure they are tight on shafts. Sound spokes and rim with hammer for
cracks.

12. Examine all hoist ropes for wear, lubrication, and tension. Replace, lubricate, and adjust as
required to meet code requirements.

13. Check hoistway tape hitches and broken tape switch.
14. Check car stile channels for bends or cracks; also, car frame, cams, supports, and car steadying

plates.
15. Clean all parts of safeties and lubricate moving parts to assure their proper operation. Check and

adjust clearance between safety jaws and guide rails. Visually inspect all safety parts.
16. Inspect machine, machine brake pads and disc, and drive sheave.  Check for bearing wear.

Inspect brake surface of emergency brake and clean deposits of brake pad powder.  Ensure that
faces of brake pads are parallel to hoist ropes.

Annual Preventive Maintenance 

1. Perform Monthly Tasks.
2. Thoroughly clean car and counterweight guide rails using a nonflammable or high flash point

solvent to remove lint and dust.  Vacuum down elevator hoistway.
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3. Remove, clean, and lubricate brake cores on machine brakes, clean brake pads. if necessary and
inspect for wear. Adjust brake for proper operation.

4. Four car group supervisory control system operations shall be checked.  The systems,
dispatching scheduling and emergency servicing shall be tested and adjusted in accordance with
manufacturer’s literature. The Contractor shall prove to the satisfaction of the Authorized User that
the system functions properly. Checking out of the group supervisory system shall be performed
during other than normal working hours with no inconvenience to the using public.

5. Additionally, car speeds shall be checked, and adjusted, to maintain contract speed.  A report
covering time intervals, dispatch times on various programs, door standing time and door opening
and closing speeds, and car speeds shall be furnished to the Authorized User.  Contractor shall
be responsible to correct any and all deviations from specified operations.

6. Follow machine manufacturer’s recommendation regarding type of grease to be used for the
machine bearings. (If applicable).

III. ELEVATOR INSPECTION AND TESTING SERVICE

As required by ASME A17.1, all elevators shall be appropriately inspected every six (6) months and 
tested annually. Additionally, all traction elevators shall be tested every five (5) years. The tasks are 
detailed below and on the ASME A17.1 Checklist for Inspection of Elevators (Exhibit B). The 
Contractor must complete this checklist and submit to the Authorized User upon completion of each 
inspection service performed. 

SEMI-ANNUAL INSPECTION SERVICE 
1. Perform the required Semi-Annual inspection and testing service for each elevator.
2. The Contractor shall examine and test all safety devices, governors, oil buffers, etc. as required

and outlined in the current adopted edition of ASME A17.1.
3. The Contractor shall notify the Authorized User of any noted deficiencies and furnish a test and

condition report for each elevator to the Authorized User after the inspection using the Checklist
for Inspection of Elevators (Exhibit B).

ANNUAL TESTING SERVICE – CAT-1 & CAT-5 
1. The Contractor shall provide any needed equipment to perform the pretest examinations and tests

at no additional cost to the Authorized User.
2. The Contractor shall provide all necessary weights and testing equipment, an adequate quantity

of qualified journeyman elevator mechanics familiar with the equipment to perform tests and
assist the inspector at no additional cost to the Authorized User.

3. The Contractor shall make formal safety tests and inspections as required and outlined in the
current adopted edition of ASME A17.1.

4. These tests shall be conducted in the presence of an Authorized User-selected and qualified
Independent Elevator Inspector. It is the CONTRACTOR’s responsibility to ensure the presence
of the Independent Elevator Inspector at the Annual and Five-year tests.

5. Tests performed on 1 and 5-year intervals will be scheduled to comply with the 1 and 5-year
interval specified in ASME A17.1 Appendix.

6. The Contractor shall furnish test and condition reports to the Authorized User after each test using
the Checklist for Inspection of Elevators (Exhibit B).

7. After tests have been performed, all load weighing devices, etc. shall be checked and adjusted as
required to meet manufacturer’s recommendations. Cars shall not be placed in service until all
tests, checks and adjustments are completed and the elevators are in proper working
condition. The Contractor will not be held responsible for any damage to the building and
equipment (excluding elevator and related elevator equipment) caused by these tests unless such
damage is a result of negligence by the Contractor.

8. Failure to follow correct procedures to prevent damages and failure to perform pretest
examination shall be considered negligence by the Contractor.
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9. The Contractor shall furnish and install, at no additional cost to the Authorized User, any missing
code data plates as required by ASME A17.1. If necessary, the Authorized User will assist the
Contractor in obtaining the data for the replacement code data plates.

10. If during the inspection/testing of a particular elevator, such elevator fails, Contractor shall
continue the inspection/testing procedure with other elevators so as not to delay the overall
inspection/testing process.

11. The Contractor shall provide a separate crew to repair deficiencies.
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EXHIBT A - SPARE PARTS LIST 

A. The Contractor shall maintain on-site, as a minimum, the following replacement
parts:
1. Five (5) Fuses of each size, type and current rating.
2. Adequate supply of replacement lamps.
3. Four (4) each type of car and hoistway door hanger rollers
4. One (1) each type of hoistway door interlock assembly, complete
5. One (1) infrared door detector, receiver, and transmitter along with associated

cables
6. One (1) set of rollers for car and counterweight roller guide assemblies
7. One (1) plug-in relay for each type used
8. Two (2) replacement LED lamps for cab lights
9. All required lubricants, cleaning agents, compounds and other materials and equipment

required for preventive maintenance procedures specified herein.
10. At the completion of the Mini-Bid Agreement, the above parts list is to be turned over to

the Authorized User.

B. The Contractor shall maintain at their local office, or have available within 24 hours of need,
the following replacements parts:
1. Door operator motor
2. Door clutch
3. Printed circuit boards each type used, including power supplies
4. Printed circuit boards for signal fixtures
5. Transformers for each type and size used
6. Motor Drive
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EXHIBIT B – CHECKLIST FOR INSPECTION OF ELEVATORS 

CHECKLIST FOR INSPECTION OF ELECTRIC ELEVATORS 
GENERAL NOTES: 
(a) See ASME A17.2- 2004 for detailed inspection information on each item number. 
(bl OK = meets requirements; NG = insen number to identity comment on back of this 

Checklist; NA = not applicable. 

Address: D Routine inspection and test 
D Periodic inspection and test 
D Acceptance inspection and test 

ID No: 
Code Edition: 

Inspected by: 
Print 

D Passenger Rated load: Signature: Date: 

D Freight class Speed: QEI No: Certifying organization: 

OK NG NA OK NG NA 

1 ELEVATOR - INSIDE OF CAR 2.21 Belt- or chain-drive machine □ □ □ 
1.1 Door reopening device □ D □ 2.22 Motor generator □ □ □ 
1.2 Stop switches □ D □ 2.23 Absorption of regenerated power □ □ □ 
1.3 Operating control devices □ D □ 2.24 AC drives f rom a DC source □ □ □ 
1.4 Sills and car floor □ D □ 2.25 Traction sheaves □ □ □ 
1.5 Car l ighti ng and receptacles □ D □ 2.26 Secondary and deflector sheaves □ □ □ 
1.6 Car emergency signal □ D □ 2.27 Rope fastenings □ □ □ 
1.7 Car door or gate □ D □ 2.28 Term inal stopping devices □ □ □ 
1.8 Door closing force □ D □ 2.29 Car and counterweight safeties □ □ □ 
1.9 Power closing of doors or gates □ D □ 2.39 Low oil protection □ □ □ 
1.10 Power opening of doors or gates □ D □ 2.40 Inspection co ntrol □ □ □ 
1.11 Car v ision panels and glass car doors □ D □ 2.41 Maintenance records □ □ □ 
1.12 Car enclosure □ D □ 2.42 Static co ntrol □ □ □ 
1.13 Emergency exit □ D □ 
1.14 Venti lation □ D □ 3 ELEVATOR - TOP OF CAR 
1.15 Signs and operating device symbols □ D □ 3.1 Top-of-car stop switch □ □ □ 

3.2 Car top light and outlet □ □ □ 1.16 Rated load, platform area, and data plate □ D □ 3.3 Top-of-car operating device □ □ □ 1.17 Standby power operation □ D □ 3.4 Top-of-car clearance, refuge space, and □ □ □ 1.18 Restricted opening of car or hoistway □ D □ standard railing 
doors 3.5 Normal term inal stopping devices □ □ □ 1.19 Car ride □ D □ 

3.6 Final and emergency terminal stopping □ □ □ 
2 ELEVATOR - MACHINE ROOM devices 
2.1 Access to machine space □ D □ 3.7 Car leveling and anticreep devices □ □ □ 
2.2 Headroom □ D □ 3.8 Top emergency exit □ □ □ 
2.3 light ing and receptacles □ D □ 3.9 Floor and emergency identification □ □ □ 
2.4 Machine space □ D □ numbering 
2.5 Housekeepin~ □ D □ 3.10 Hoistway construction □ □ □ 
2.6 Venti lation □ D □ 3.1 1 Hoistway smoke control □ □ □ 
2.7 Fire extinguisher □ D □ 3.12 Pipes, w iring, and ducts □ □ □ 
2.8 Pipes, w iring, and ducts □ D □ 3.13 Windows, projections, recesses, and □ □ □ 
2.9 Guarding of exposed auxiliary equipment □ D □ setbacks 
2.10 Numbering of elevators, machines, and □ D □ 3.14 Hoistway clearances □ □ □ 

disconnect switches 3.15 Multiple hoistways □ □ □ 
2.11 Disconnecting means and control □ D □ 3.16 Traveling cables and junction boxes □ □ □ 
2.12 Controller w iring, fuses, grounding, etc. □ D □ 3.17 Door and gate equipment □ □ □ 
2.13 Governor, overspeed switch, and seal □ D □ 3.18 Car frame and st iles □ □ □ 
2.14 Code data plate □ D □ 3.19 Guide rails fastening and equipment □ □ □ 
2.15 Static control □ D □ 3.20 Governor rope □ □ □ 
2.16 Overhead beam and fastenings □ D □ 3.21 Governor releasing carrier □ □ □ 
2.17 Drive machine brake □ D □ 3.22 Wire rope fastening and hitch plate □ □ □ 
2.18 Traction drive machines □ D □ 3.23 Suspension rope □ □ □ 
2.19 Gears, bearings, and flexible couplings □ D □ 3.24 Top counterweight clearance □ □ □ 
2.20 Winding drum machine and slack cable □ D □ 3.25 Car, overhead, and deflector sheaves □ □ □ 

device 
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EXHIBIT B – CHECKLIST FOR INSPECTION OF ELEVATORS 

CHECKLIST FOR INSPECTION OF ELECTRIC ELEVATORS (Back) 

OK NG NA OK NG NA 

3.26 Broken rope, chain, or tape switch D D D 5.2 Bottom clea rance, runby, and m inimum D D D 
3.27 Crosshe:ad data plate and rope data tags D D D refuge space 
3.28 Counterweight and counterweight buffer D D D 5.3 Final and emergency term inal stopping D D D 
3.29 Counterweight safeties D D D devices 
3.33 Compen sating ropes and chains D D D 5.4 Normal term inal stopping devices D D D 
4 ELEVATOR - OUTSIDE HOISTWAY 5.5 Traveling cables D D D 
4.1 Car platform guard D D D 5.6 Governor-rope tension devices D D D 
4.2 Hoistway doors D D D 5.7 Car Frame and platform D D D 
4.3 Vision panels D D D 5.8 Car safeties and guiding members - D D D 4.4 Hoistway door locking devices D D D 
4.5 Access t o hoistwav D D D including roped-hydraulic elevators 

installed under A17.1b-1989 and later 
4.6 Power c losing of hoistway doors D D D edit ions 
4.7 Sequence operation D D D 5.9 Buffers and emergency term inal speed D D D 
4.8 Hoistway enclosure D D D limit ing devices 
4.9 Elevator Parking devices D D D 5.10 Compensating chains, ropes, and sheaves D D D 
4.10 Emergency doors in blind hoistways D D D 
4.11 Separate counterweight hoistway D D D 

6 ELEVATOR - FIREFIGHTERS' SERVICE 
6.1 0 A17.1b-1973 through A17.1b-1980 D D D 4.12 Standby power selection switch D D D 6.2 0 A17.1- 1981 through A17.1b-1983 D D D 4.13 Inspectio n control D D D 6.3 0 A17.1- 1984through A17.1a-1988 and D D D 

5 ELEVATOR - PIT 
A17.3 

5.1 Pit access, l ighti ng, stop switch, and D D D 
6.4 0 A17.1b-1989 through A17.1cl-2000 D D D 

condition 

Com ments: 
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I. FULL-SERVICE WARRANTY MAINTENANCE REQUIREMENTS

A. The Contractor shall examine, adjust, lubricate, clean, and when conditions warrant, repair or
replace the following items and components thereof and all other mechanical or electrical
equipment, including, but not limited to the following:

1. Step Rollers
2. Belts and chains
3. Controller Components: resistors, timers, fuses, overloads, minor contacts, wiring
4. Brake: pads, lining, discs, or shoes
5. Comb plates
6. Demarcation lights.
7. Escalator machine
8. Handrail, handrail drive chains
9. PC Boards, solid state devices, contactors
10. Sprockets, step chains
11. Stop switch

B. The Contractor shall keep the truss and other structural members free of rust. Renew step rollers
as required to insure smooth and satisfactory operation.

C. Contractor shall be responsible for keeping the exterior of the escalator machinery and any other
parts of the equipment subject to rust, painted with heat resistant enamel and presentable at all
times. The machine windings shall be treated as needed, with proper insulating compound as
recommended by the machine manufacturer.

D. Correct any deficiencies found. Contractor shall be responsible for the correction of deficiencies.

II. ITEMS OF PREVENTATIVE MAINTENANCE WORK

The preventive maintenance specified herein is considered the minimum for all equipment. If specific 
equipment covered by this Contract requires additional preventive maintenance for safe, reliable 
operation, as specified by the manufacturer, the Contractor shall perform the required additional 
preventive maintenance without added cost to the Authorized User.   

Monthly Preventive Maintenance 

1. Ride each escalator checking for unusual noise or operation.
2. Hold the handrails for the entire travel, and verify they move smoothly without stuttering and that

they move at the same speed as the steps.
3. Firmly grip the handrail at several points during the ride and verify the handrail does not stall.
4. Inspect comb plates at all landings.
5. Inspect for proper operation of escalator lighting at landing plate.
6. Inspect demarcation lights at entrance and egress. Verify lights are operating properly, of uniform

color and intensity.
7. Inspect skirt panels/balustrade panels to verify seams are flush and properly attached with no

damaged, jagged, or sharp edges.
8. Inspect skirt panels for worn or detached skirt panel brushes.
9. Verify floor plates are firmly fastened and flush with floor and access treads.
10. Remove floor plate at lower end for access to step chains.
11. Use spray equipment or paint brush to lubricate as necessary.
12. Apply lubricant to step wheels.
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13. Run escalator and visually inspect step wheels and chains for proper tension and tracking.  
14. Mark location of handrail with chalk and check each handrail for a complete revolution. 
15. Inspect each handrail for cuts, cracks, gouges, and excessive wear. Inspect underside of handrails 

for pinch points. 
16. Mark a step with chalk and inspect all steps through a complete revolution of the escalator. 
17. Inspect steps for cracks and chips, damaged or broken step demarcation segments or damaged 

risers. 
18. Check condition of control boards and circuits. 
19. Check mainline fuses for heating. 
20. Check setting of broken chain switch, steps, and skirt safety switches. 
21. Check operation of emergency stop switch by activating the switch. Verify unit stops within 18” to 

32” of travel.  
 

Quarterly Preventive Maintenance 
 
1. Perform all monthly maintenance items. 
2. Clean motor commutators, renew or reseat brushes. 
3. Check condition of the track, wear joints, wheel clearances both laterally and vertically. 
4. Check step chain for wear and lubrication of side bars and pin connector holes. 
5. Check operation of tension carriage, condition of the track and clearances, lubricate rollers and 

pivots. 
6. Check condition and lubrication of mean bearings. 
7. Check tightness of main sprockets on shaft. 
8. Check setting and wear of tangential and step chain guides, adjust and lubricate as necessary.  
9. Seal any leaks on motors, gearboxes, etc. 
10. Clean contactors, check alignment of switches, and operation of overloads.  
11. Check all other contactor equipment. 
12. Check all safeties for proper operation. 

 
Annual Preventive Maintenance 
 
1. Perform all monthly maintenance items. 
2. Remove comb plates and 50% of the steps, check stair welds.  
3. Check condition of step rollers and axles. 
4. Clean truss, incline pan, and underside of steps. 
5. Clean armature and motor with blower and vacuum. 
6. Check armature and rotor clearances. 
7. Check motor connections and bearings.  
8. Clean and check fuse holders and contactors and check all other connections.  
9. Check all safety devices and tighten all connections, clean, and lubricate as necessary. 
10. Lubricate intermediate bearings, motor bearing and worm shaft bearing. 
11. Lubricate pinion gears, ring gear and main shaft bearing.  
12. Check and lubricate handrail guide wheels. 
13. Check surface of handrail tension rollers. 
14. Check any additional items required by the State of New York for the annual inspection.  
15. Perform annual step index test and provide to Authorized User.  

 
 
III.   ESCALATOR INSPECTION AND TESTING SERVICE 
 
As required by ASME A17.1, all escalators shall be appropriately inspected every six (6) months and 
tested annually. The tasks are detailed below and on the ASME A17.1 Checklist for Inspection of  
Escalators (Exhibit B). The Contractor must complete this checklist and submit to the Authorized User 
upon completion of each inspection service performed. 
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5. Check car. Clean, adjust, and lubricate car door, and gate tracks. 
6. Observe operation of signal, and operating system. Inspect buffers, tape clamps, slack cable 

switch, couplings, keyways, and pulleys. Clean, adjust, and lubricate, as necessary. 
7. Check oil level in car, and counterweight oil buffers, (when used), and add oil, as required. 
8. Check brushes, and commutators. Inspect commutators for finish, grooving, eccentricity, and 

mica level. If required, clean, turn, or refinish, commutator to provide proper commutation. Inspect 
brushes for tension, seating, and wear, replace, or adjust, as required. 

9. Lubricate guide rails, where applicable. 
10. Check controller contacts, and relays. Visually inspect, check adjustment, and replace contacts, 

as required. 
11. Visually inspect, and clean, governors, (when used). 

 
Semi-Annual Preventive Maintenance 
 
1. Perform Monthly Tasks. 
2. Check leveling operation. Clean, and adjust, leveling switches, hoistway vanes, magnets, and in-

ductors, or selectors, (when used). Repair, or adjust, for proper leveling. 
3. On hoistway doors, clean, lubricate, and adjust tracks, and interlocks. 
4. Inspect all fastenings, and ropes, for wear and lubrication. Clean both governor, (when used), and 

hoist ropes, and lubricate hoist ropes, if needed. Inspect all rope hitches, and shackles, and 
equalize rope tension. 

5. Clean, adjust, and lubricate car door, or gate tracks. 
6. Inspect hoist reduction gear brake, and brake drum, drive sheave, and motor, and any bearing 

wear. 
7. Inspect, clean, and adjust retiring cam device, chain, dashpots, commutators, brushes, cam piv-

ots, and fastenings.  
8. Inspect safety parts, pivots, setscrews, switches, etc. Check adjustment of car, and counterweight 

gibs, or shoes, lubricate, and adjust, if necessary. 
9. In the pit, inspect hitches, inspect governor, (when used), and tape tension sheave fastenings. 

Empty, and clean, oil drip pans. 
10. Clean all parts of safeties and lubricate moving parts to assure their proper operation. Check, and 

adjust, clearance between safety jaws, and guide rails. Visually inspect all safety parts. 
11. Clean, and examine, governor rope, (when used), replace, if needed. (Do not lubricate governor 

ropes.) 
 

Annual Preventive Maintenance 
 
1. Perform Monthly Tasks. 
2. Clean controllers with blower, check alignment of switches, relays, timers, hinge pins, etc., adjust, 

and lubricate. Check all resistance tubes, and grids. Check oil in overload relays, settings, and 
operation of overloads. Clean, and inspect, fuses, and holders, and all controller connections. 

3. Inspect sheaves to ensure they are tight on shafts. Sound spokes, and rim, with hammer for 
cracks. 

4. Examine all hoist ropes for wear, lubrication, length, and tension. Replace, lubricate, and adjust, 
as required, to meet code requirements. 

5. In the hoistway, examine guide rails, cams, fastenings, and counterweights. Inspect, and test, 
limit, and terminal switches. 

6. Clean all overhead cams, sheaves, sills, bottom of platforms, car tops, counterweight, and hoist-
way walls. 

7. Check damping motor brushes, and replace, if needed. 
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MAINTENANCE SPECIFICATIONS – STAGE LIFTS/VERTICAL PLATFORM / 
WHEELCHAIR LIFTS/ MATERIAL LIFTS 

 
I.  FULL-SERVICE WARRANTY MAINTENANCE REQUIREMENTS 
 
A. The Contractor shall examine, adjust, lubricate, clean, and when conditions warrant, repair or 

replace the following items and components thereof and all other mechanical or electrical 
equipment, including, but not limited to the following: 
 
1. Motors, including auxiliary rotating systems, motor windings, rotating elements, couplings, and 

bearings. 
2. Controller: all components including all relays, contacts, solid state components resistors, con-

densers, transformers, contacts, leads, mechanical, or electrical timing devices. 
3. Selector (when used):  all components including selector drive tape, wire, or cable, hoistway 

vanes, magnets, inductors, and all other mechanical, and electrical, drive components. 
4. Tanks, pumping units, check, relief, and pressure valves. 
5. Hoistway door interlocks, or locks, and contacts; hoistway door hangers, and tracks, bottom 

door gibs, cams, rollers, and auxiliary door closing devices for power operated doors. Chains, 
tracks, cams, interlocks, sheaves for vertical bi-parting doors. 

6. Hoistway limit switches, slowdown switches, leveling switches, and associated cams, and 
vanes.  

7. Guide shoes; including rollers, or replaceable gibs. 
8. Automatic power operated door operator, door protective devices, car hangers, tracks, and 

car door contacts for both side slide, and vertical, bi-parting doors. 
9. Traveling cables. 
10. Elevator control wiring in hoistway, and machine room. 
11. Buffers. 
12. Fixture contacts, push buttons, key switches and locks, and lamps and sockets, of button sta-

tions (car and hall), hall lanterns, position indicators (car and hall), direction indicators. 
 
B. The Contractor shall keep the guide rails free of rust, where roller guides are used, and properly 

lubricated, when sliding guides are used. Renew guide shoe rollers, and gibs, as required, to in-
sure smooth, and satisfactory operation.  
 

C. The Contractor shall also examine, and make necessary adjustments, or repair, to the following 
accessory equipment, including, revamping of signal equipment: hall lanterns, car, and corridor, 
position indicators, car stations, traffic director station, electric door operators, intercom systems, 
interlocks, door hangers, safety edges. 

 
D. The Contractor shall be responsible for keeping the exterior of the elevator machinery, and any 

other parts of the equipment, subject to rust, painted with heat resistant enamel, and presentable 
at all times. The motor windings shall be treated, as needed, with proper insulating compound, as 
recommended by the motor manufacturer. Cleaning, and refinishing, of the interior of the cars, 
and exterior of hoistway doorframes, are excluded from this contract. 

 
II. ITEMS OF PREVENTATIVE MAINTENANCE WORK 

 
The preventive maintenance specified herein is considered the minimum for all equipment. If specific 
equipment covered by this Contract requires additional preventive maintenance for safe, reliable 
operation, as specified by the manufacturer, the Contractor shall perform the required additional 
preventive maintenance without added cost to the Authorized User.   
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Monthly Preventive Maintenance 
 
1. Raise unit to its full height to rid of cylinder oil seepage buildup and lubricate the upper cylinder 

barrel. For other types of drives, check for proper function throughout limits of travel.  
2. Check operational control device for proper function. 
3. Check emergency signal operation. 
4. Check condition of brake and safeties. 
5. Check condition of ropes. 
6. Check breather lines for proper hydraulic fluid return to reservoir. 
7. Check hydraulic fittings for cracks, or leaks, and clean up any weepage on, or beneath, the cylin-

der. 
8. Clean, and remove, unnecessary debris from the vicinity of floor, and pit mounted units, to avoid 

interference with the lift mechanism, or rollers. 
9. Check the hydraulic fluid level, and hydraulic chain, for proper operation. 
10. Check hydraulic fittings for cracks, or leaks, and clean up any weepage on, or beneath the cylin-

der. 
11. Check for proper seating of all snap rings, and clips on axles, cylinder, and rollers. 
12. Check rollers, pins, and bushings, for any signs of wear, such as flat spots, missing fasteners, or 

dislodged bearing material. 
13. Check hoses, and electrical lines, for abrasions, or other abuse. Check connections for tight fit. 
14. Grease the whale slots, fold slots, and safety barrier. 
15. Inspect the motor for proper operation. 
16. Inspect power to the lift for proper operation. 
17. Inspect the battery power for proper operation. 
18. Inspect the sides of the lift for proper operation. 
19. Inspect the frame for proper operation. 
20. Inspect the lowering device for proper operation. 
21. Inspect the gates for proper operation. 
22. Inspect the emergency stop button for proper operation. 
23. Inspect the handrail for proper operation. 
24. Inspect the flooring of the unit.  Correct any abnormalities. 
25. Inspect the guards for proper operation. 
26. Inspect safety devices on the unit for condition of pleated bellows, or smooth operation of the 

electric toe guards. 
27. Operate the unit, and check for any abnormal noise, or vibrations. 
28. Check inside and outside runway for proper clearance. 
29. Check runway door locking device. 
30. Check slack rope device. 
31. Check condition of limit switches. 
 
Quarterly Preventive Maintenance 
 
1. Perform Monthly Tasks. 
2. Lightly oil the whale pins, safety barrier hinge, bridge plate hinge, platform fold bearings, and 

horseshoe pivot pins. 
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ELEVATOR INSPECTION AND TESTING SERVICE OF MISCELLANEOUS 
LIFT EQUIPMENT 
 
As required by ASME A17.1 and A18.1, all dumbwaiters, wheelchair lifts, and stage lifts shall be 
appropriately inspected every six (6) months and tested annually. Additionally, all traction and roped 
hydraulic elevators shall be tested every five (5) years. The tasks are detailed below and on the 
ASME A17.1 and A18.1 Checklists for Inspection of Elevators (Exhibit B). The Contractor must 
complete this checklist and submit to the Authorized User upon completion of each inspection service 
performed. 
 
SEMI-ANNUAL INSPECTION SERVICE 
1. Perform the required Semi-Annual inspection and testing service for each elevator.  
2. The Contractor shall examine and test all safety devices, governors, oil buffers, etc. as required 

and outlined in the current adopted edition of ASME A17.1 and ASME A18.1. 
3. The Contractor shall notify the Authorized User of any noted deficiencies and furnish a test and 

condition report for each elevator to the Authorized User after the inspection using the Checklists 
for Inspection of Elevators (Exhibit B). 
 

ANNUAL INSPECTION TESTING SERVICE – CAT-1 & CAT-5 
1. The Contractor shall provide any needed equipment to perform the pretest examinations and tests 

at no additional cost to the Authorized User.  
2. The Contractor shall provide all necessary weights and testing equipment, an adequate quantity 

of qualified journeyman elevator mechanics familiar with the equipment to perform tests and 
assist the inspector at no additional cost to the Authorized User.  

3. The Contractor shall make formal safety tests and inspections as required and outlined in the 
current adopted edition of ASME A17.1.   

4. These tests shall be conducted in the presence of an Authorized User-selected and qualified 
Independent Elevator Inspector. It is the CONTRACTOR’s responsibility to ensure the presence 
of the Independent Elevator Inspector at the Annual and Five-year tests.  

5. Tests performed on 1 and 5-year intervals will be scheduled to comply with the 1 and 5-year 
interval specified in ASME A17.1 Appendix.  

6. The Contractor shall furnish test and condition reports to the Authorized User after each test using 
the Checklist for Inspection of Elevators (Exhibit B).  

7. After tests have been performed, all load weighing devices, etc. shall be checked and adjusted as 
required to meet manufacturer’s recommendations. Cars shall not be placed in service until all 
tests, checks and adjustments are completed and the elevators are in proper working 
condition. The Contractor will not be held responsible for any damage to the building and 
equipment (excluding elevator and related elevator equipment) caused by these tests unless such 
damage is a result of negligence by the Contractor.  

8. Failure to follow correct procedures to prevent damages and failure to perform pretest 
examination shall be considered negligence by the Contractor.  

9. The Contractor shall furnish and install, at no additional cost to the Authorized User, any missing 
code data plates as required by ASME A17.1. If necessary, the Authorized User will assist the 
Contractor in obtaining the data for the replacement code data plates.  

10. If during the inspection/testing of a particular elevator, such elevator fails, Contractor shall 
continue the inspection/testing procedure with other elevators so as not to delay the overall 
inspection/testing process.  

11. The Contractor shall provide a separate crew to repair deficiencies.  
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EXHIBT A - SPARE PARTS LIST 

 

A. The Contractor shall maintain on-site, as a minimum, the following replacement 
parts:   
1. Five (5) Fuses of each size, type and current rating. 
2. Adequate supply of replacement lamps. 
3. Four (4) each type car and hoistway door hanger rollers 
4. One (1) each type hoistway door interlock assembly, complete 
5. One (1) infrared door detector, receiver and transmitter along with associated  

cables 
6. One (1) set of rollers for car and counterweight roller guide assemblies 
7. One (1) plug-in relay for each type used 
8. Two (2) replacement LED lamps for cab lights 
9. All required lubricants, cleaning agents, compounds and other materials and equipment 

required for preventive maintenance procedures specified herein. 
10. At the completion of the Elevator Full Maintenance term, the above parts list is to be 

turned over to the facility. 

B. The Contractor shall maintain at their local office, or have available within 24 hours of need, 
the following replacements parts: 
1. Door operator motor 
2. Door clutch 
3. Printed circuit boards each type used, including power supplies 
4. Printed circuit boards for signal fixtures 
5. Transformers for each type and size used 
6. Motor Drive 
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EXHIBIT B – CHECKLIST FOR INSPECTION OF ELEVATORS 

 

CHECKLIST FOR INSPECTION OF ELECTRIC ELEVATORS 
GENERAL NOTES: 
(a) See ASME A 17.2- 2004 for detailed inspection information on each item number. 
(bl OK = meets requirements; NG = insen number to identity comment on back of this 

Checklist; NA = not applicable. 

Address: D Routine inspection and test 
D Periodic inspection and test 
D Acceptance inspection and test 

ID No: 
Code Edition: 

Inspected by: 
Print 

D Passenger Rated load: Signature: Date: 

D Freight class Speed: QEI No: Certifying organization: 

OK NG NA OK NG NA 

1 ELEVATOR - INSIDE OF CAR 2.21 Belt- or chain-drive machine □ □ □ 
1.1 Door reopening device □ D □ 2.22 Motor generator □ □ □ 
1.2 Stop switches □ D □ 2.23 Absorption of regenerated power □ □ □ 
1.3 Operating control devices □ D □ 2.24 AC drives f rom a DC source □ □ □ 
1.4 Sills and car floor □ D □ 2.25 Traction sheaves □ □ □ 
1.5 Car l ighti ng and receptacles □ D □ 2.26 Secondary and deflector sheaves □ □ □ 
1.6 Car emergency signal □ D □ 2.27 Rope fastenings □ □ □ 
1.7 Car door or gate □ D □ 2.28 Terminal stopping devices □ □ □ 
1.8 Door closing force □ D □ 2.29 Car and counterweight safeties □ □ □ 
1.9 Power closing of doors or gates □ D □ 2.39 Low oi l protection □ □ □ 
1.10 Power opening of doors or gates □ D □ 2.40 Inspection control □ □ □ 
1.11 Car v ision panels and glass car doors □ D □ 2.41 Maintenance records □ □ □ 
1.12 Car enclosure □ D □ 2.42 Static control □ □ □ 
1.13 Emergency exit □ D □ 
1.14 Venti lation □ D □ 3 ELEVATOR - TOP OF CAR 
1.15 Signs and operating device symbols □ D □ 3.1 Top-of-car stop switch □ □ □ 

3.2 Car top light and outlet □ □ □ 1.16 Rated load, platform area, and data plate □ D □ 3.3 Top-of-car operating device □ □ □ 1.17 Standby power operation □ D □ 3.4 Top-of-car clearance, refuge space, and □ □ □ 1.18 Restricted opening of car or hoistway □ D □ standard railing 
doors 3.5 Normal terminal stopping devices □ □ □ 1.19 Car ride □ D □ 

3.6 Final and emergency terminal stopping □ □ □ 
2 ELEVATOR - MACHINE ROOM devices 
2.1 Access to machine space □ D □ 3.7 Car leveling and anticreep devices □ □ □ 
2.2 Headroom □ D □ 3.8 Top emergency exit □ □ □ 
2.3 Lighting and receptacles D D D 3.9 Floor and emergency identification D D D 
2.4 Machine space □ D □ numbering 
2.5 Housekeeping □ D □ 3.10 Hoistway construction □ □ □ 
2.6 Venti lation □ D □ 3.1 1 Hoistway smoke control □ □ □ 
2.7 Fire extinguisher □ D □ 3.1 2 Pipes, w iring, and ducts □ □ □ 
2.8 Pipes, w iring, and ducts □ D □ 3.1 3 Windows, projections, recesses, and □ □ □ 
2.9 Guarding of exposed auxi liary equipment □ D □ setbacks 
2.10 Numbering of elevators, machines, and □ D □ 3.14 Hoistway clearances □ □ □ 

disconnect switches 3.1 5 Multiple hoistways □ □ □ 
2.11 Disconnecting means and control □ D □ 3.1 6 Traveling cables and junction boxes □ □ □ 
2.12 Controller w iring, fuses, g rounding, etc. □ D □ 3.1 7 Door and gate equipment □ □ □ 
2.13 Governor, overspeed switch, and seal □ D □ 3.18 Car frame and st iles □ □ □ 
2.14 Code data plate □ D □ 3.19 Guide rails fastening and equipment □ □ □ 
2.15 Static control □ D □ 3.20 Governor rope □ □ □ 
2.16 Overhead beam and fastenings □ D □ 3.21 Governor releasing carrier □ □ □ 
2.17 Drive machine brake □ D □ 3.22 Wire rope fastening and hitch plate □ □ □ 
2.18 Traction drive machines □ D □ 3.23 Suspension rope □ □ □ 
2.19 Gears, bearings, and flexible couplings □ D □ 3.24 Top counterweight clearance □ □ □ 
2.20 Winding drum machine and slack cable □ D □ 3.25 Car, overhead, and deflector sheaves □ □ □ 

device 
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EXHIBIT B – CHECKLIST FOR INSPECTION OF ELEVATORS 

 
  

CHECKLIST FOR INSPECTION OF ELECTRIC ELEVATORS (Back) 

OK NG NA OK NG NA 

3.26 Broken rope, chain, or tape switch D D D 5.2 Bottom clearance, runby, and m inimum D D D 
3.27 Crosshe:ad data plate and rope data tags D D D refuge space 
3.28 Counterweight and counterweight buffer D D D 5.3 Final and emergency term inal stopping D D D 
3.29 Counterweight safeties D D D devices 
3.33 Compen sating ropes and chains D D D 5.4 Normal term inal stopping devices D D D 
4 ELEVATOR - OUTSIDE HOISTWAY 5.5 Traveling cables D D D 
4.1 Car platform guard D D D 5.6 Governor-rope tension devices D D D 
4.2 Hoistway doors D D D 5.7 Car Frame and platform D D D 
4.3 Vision panels D D D 5.8 Car safeties and guiding members - D D D 4.4 Hoistway door locking devices D D D 
4.5 Access t o hoistway D D D 

including roped-hydraulic elevators 
installed under A17.1b-1989 and later 

4.6 Power c losing of hoistway doors D D D edit ions 
4.7 Sequence operation D D D 5.9 Buffers and emergency term inal speed D D D 
4.8 Hoistway enclosure D D D limit ing devices 
4.9 Elevator Parking devices D D D 5.10 Compensating chains, ropes, and sheaves D D D 
4.10 Emergency doors in blind hoistways D D D 
4.11 Separate counterweight hoistway D D D 

6 ELEVATOR - FIREFIGHTERS' SERVICE 
6.1 0 A17.1b-1973 through A17.1b-1980 D D D 4.12 Standby power selection switch D D D 6.2 0 A17.1- 1981 through A17.1b-1983 D D D 4.13 Inspectio n control D D D 6.3 0 A17.1- 1984through A17.1a-1988 and D D D 

5 ELEVATOR - PIT 
A17.3 

5.1 Pit access, l ighti ng, stop switch, and D D D 
6.4 0 A17.1b-1989 through A17.1cl-2000 D D D 

condit ion 

Com ments: 
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EXHIBIT B – CHECKLIST FOR INSPECTION OF ELEVATORS 

 
  

CHECKLIST FOR INSPECTION OF HYDRAULIC ELEVATORS 
GENERAL NOTES: 
(a) See ASME A17.2- 2004 for detailed inspection information on each item number. 
(bl OK = meets requirements; NG = insert number to identify comment on back of this 

Checklist; NA = not applicable. 

Address: O Routine inspection an d test 
O Per iodic inspection and test 

O Acceptan ce inspection and test 

ID No: 
Code Ed ition: 

Inspected by: 
n nt 

D Passenger Rated load: S ignature: Date: 

0 FrP.ig ht dass SpP.P.rl: Q EI No: Certifying organ ization: 

OK NG NA OK NG NA 

1 ELEVATOR - INSIDE OF CAR 2.36 Hydraulic cylinders D D D 
1.1 Door reopening device D D D 2.37 Pressure switch D D D 
1.2 Stop switches D D D 2.38 Roped water hydraulic elevators D D D 
1.3 Operat ing control devices D D D 2.39 Low oil protection D D D 
1.4 Sills and car noor D D D 2.40 Inspection control D D D 
1.5 Car light ing and receptacles D D D 2.41 Maintenance records D D D 
1.6 Car emergency signal D D D 2.42 Static control D D D 
1.7 Car door or gate D D D 
1.8 Door closing force D D D 3 ELEVATOR - TOP OF CAR 
1.9 Power closing of doors or gates D D D 3.1 Top-of-car stop switch D D D 
1.10 Power opening of doors or gates D D D 3.2 car top light and outlet D D D 
1.11 Car vision panels and glass car doors D D D 

3.3 Top-of-car operating device D D D 
3.4 Top-of-car clearance, refuge space, and D D D 1.12 Car enclosure D D D standard railing 

1.13 Emergency exit D D D 3.5 Normal terminal stopping devices D D D 1.14 Vent i lation D D D 
1.15 Signs and operating device symbols D D D 3.6 Final and emergency terminal stopping D D D 
1.16 Rated load, platform area, and data plate D D D 

devices 
3.7 car leveling and anticreep devices D D D 1.17 Standby power operat ion D D D 3.8 Top emergency exit D D D 1.18 Restricted opening of car or hoistway D D D 3.9 Floor and emergency identification D D D doors numbering 

1.19 Car ride D D D 3.10 Hoistway construction D D D 
2 ELEVATOR - MACHINE ROOM 3.11 Hoistway smoke control D D D 
2.1 Access to machine space D D D 3.12 Pipes, wiring, and ducts D D D 
2.2 Headroom D D D 3.13 Windows, projections, recesses, and D D D 
2.3 Lighting and receptacles D D D setbacks 
2.4 Machine space D D D 3.14 Hoistway clearances D D D 
2.5 Housekeeping D D D 3.15 Multiple hoistWays D D D 
2.6 Vent i lation D D D 3.16 Traveling cables and junction boxes D D D 
2.7 Fire extinguisher D D D 3.17 Door and gate equipment D D D 
2.8 Pipes, w iring, and ducts D D D 3.18 car frame and stiles D D D 
2.9 Guarding of exposed auxiliary equipment D D D 3.19 Guide rails fastenings and equipment D D D 
2.10 Numbering of elevators, mach ines, and D D D 3.20 Governor rope D D D 

disconnect switches 
3.21 Governor releasing carrier D D D 

2.11 Disconnecting means and control D D D 3.22 Wire rope fastening and hitch plate D D D 
2.12 Controller wiring, fuses, grounding, etc. D D D 3.23 Suspension rope D D D 
2.13 Governor, overspeed switch, and seal D D D 3.27 Crosshead data plate and rope data tags D D D 
2.14 Code data plate D D D 3.28 Counterweight and counterweight buffer D D D 
2.30 Hydraulic power unit D D D 

3.29 Counterweight safeties D D D 
2.31 Relief valves D D D 3.30 Speed test D D D 
2.32 Control valve D D D 3.31 Slack rope device - roped-hydraulic D D D 
2.33 Tanks D D D elevators installed under A 17.1b-1989 
2.34 Flexible hydraulic hose and fitting D D D and later editions 

assemblies 3.32 Traveling sheave - roped-hydraulic D D D 
2.35 Supply line and shutoff valve D D D elevators installed under A 17.1b-1989 

and later editions 



APPENDIX G – PREVENTIVE MAINTENANCE SPECIFICATIONS  
FOR MISCELLANEOUS LIFT EQUIPMENT  

7100423271 Appendix G  

EXHIBIT B – CHECKLIST FOR INSPECTION OF ELEVATORS 

 

CHECKLIST FOR INSPECTION OF HYDRAULIC ELEVATORS (Back) 
OK NG NA OK NG NA 

4 ELEVATOR - OUTSIDE HOISTWAY 5.5 Traveling cables □ □ □ 
4.1 Car platform guard □ □ □ 5.6 Governor-rope tension device □ □ □ 
4.2 Hoistway doors □ □ □ 5.7 Car frame and platform □ □ □ 
4.3 Vision panels □ □ □ 5.8 Car safeties and guiding members - □ □ □ 
4.4 Hoistway door locking devices □ □ □ including roped-hyd raul ic elevators 
4.5 Access to hoistway □ □ □ installed under A17.1b-1989 and later 

4.6 Power closing of hoistway doors □ □ □ 
editions 

4.7 Sequence operation □ □ □ 5.1 1 Plunger and cy linder □ □ □ 
4.8 Hoistway enclosure □ □ □ 5.12 Car buffer □ □ □ 
4.9 Elevator parking device □ □ □ 5.13 Guiding members □ □ □ 
4.10 Emergency doors in blind hoistways □ □ □ 5.14 Supply piping □ □ □ 
4.12 Standby power selection switch □ □ □ 6 ELEVATOR - FIREFIGHTERS' SERVICE 
4.13 lnspecti on control □ □ □ 6.1 0 A17.1b- 1973through A17.1b-1980 □ □ □ 
5 ELEVATOR - PIT 

6.2 0 A17.1- 1981 through A17.1b-1983 □ □ □ 
6.3 □ A17.1- 1984 through A17.1a- 1988 and □ □ □ 5.1 Pit access, light ing, stop switch, and □ □ □ A17.3 

condit ion 6.4 0 A17.1b- 1989 through A17.1d- 2000 □ □ □ 5.2 Bottom clearance, runby, and minimum □ □ □ 
refuge space 

5.4 Normal terminal stopping dev ices □ □ □ 
Comments: 
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1 2 3 4 5 6 7 8 9 10 11
Nassau Bronx Orange Columbia Albany Clinton Franklin Cayuga Broome Chemung Allegany
Suffolk Kings Putnam Delaware Rensselaer Essex Fulton Cortland Chenago Livingston Cattaraugus

New York Rockland Dutchess Saratoga Warren Hamilton Jefferson Otsego Monroe Chautauqua
Queens Westchester Greene Schenectady Washington Herkimer Madison Tioga Ontario Erie

Richmond Sullivan Schoharie Lewis Onondaga Tompkins Schuyler Genesee
Ulster Montgomery Oswego Seneca Niagara

Oneida Steuben Orleans
St. Lawrence Wayne Wyoming

Yates

 Region Designation 

Below is a list of the 11 Regions and corresponding counties as defined in the Central Contract.  All Contractors Awarded the applicable Region must be Solicited for Bid.  Please refer to the Pricing and Award 
Summary document to determine the Contractors which have been awarded the applicable Region for this Mini-bid Solicitation.  

The Authorized User is required to complete the "Mini-Bid Overview" worksheet and the "Project Overview" worksheet, and prepare the "Contractor Response" worksheet before issuing the Mini-Bid.
Please also be sure to delete the worksheet "Authorized User Instructions" prior to issuing the Mini-Bid.
The Contractors are required to complete the "Contractor Response" worksheet and submit the Mini-Bid Project Definition to the Authorized User.

Appendix H - Mini-Bid Project Definition Template 
Authorized User Instructions

Prior to Filling in this Document
Authorized Users are advised to review the terms and conditions of the Centralized Contract to determine if it will fit the form, function and utility of their desired Procurement.
Authorized Users are advised to review the "How to Use" document available on the Contract website prior to and during the drafting of the Mini-Bid Project Defintion. 
Authorized Users are advised to ensure they are utilizing the most recent version of this document prior to drafting their Mini-bid.  The most recent version is available on the Contract website.

General Instructions

Cells filled in grey are intended for structural purpose and should not be edited in content.
Cells filled in light grey are required or recommended text for that section or perform calculations based on Authorized User input and it is recommended to not alter these cells unless determined necessary.
Cells filled in red indicate errors or missing input which needs to be provided by the Authorized User.  Cells will revert to light grey once issue resolved.
Cells filled in yellow are intended for instructional purposes.  The rows for these cells should be deleted prior to submission of the Mini-Bid Project Definition Template to Contractors.
Cells filled in light blue must be updated with information relevant to the Authorized User's project. 
Cells filled in light green are intended for Contractor to respond.
Cells with no fill are intentially left blank and should not be utilized by the Authorized User or Contractor.

This template can be tailored to meet an agency's or facility's needs.  The inclusion of agency-specific clauses is permissable as long as they do not conflict with the Centralized Contract terms and conditions.  Please 
keep in mind that the Centralized Contract terms and conditions supercede those of a Mini-bid Agreement as per the Centralized Contract's Conflict of Terms clause.
Some optional sections of this template may not be relevant to all Authorized Users.  Those sections may be revised or removed in entirety (including applicable grey cells).  Should it be decided to remove a section, 
we recommed that the procurement record include a comment explaining why this section was omitted for reference in future Contract usage.

When creating Mini-Bid Project Definitions, Authorized Users should NOT be altering the Tables to include items that are not described in the Centralized Contract. If Authorized Users have a need for Lift Equipment 
Maintenance Services which are outside the scope of the Centralized Contract, then Authorized Users are instructed to perform their own procurement following their agency's procurement guidelines.

The Contract Manager designated by Procurement Services will provide a State Agency Authorized User with a Mini-Bid Contract Number for the awarded Contractor upon receipt of the Mini-Bid Project Definition 
Attestation in accordance with the “How to Use” documentation provided on the Contract website. 

Should the Authorized User opt to Protect worksheets prior to issuing the Mini-Bid to Contractors, please be sure to confirm that all cells intended for Contractor response are available for their response prior to 
release.
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PROJECT NAME:

Primary Contact: Secondary Contact:

Email Address: Email Address: 

REGION:

Time

Please note: 

Date of Site Visit:

Total No. Years in Initial Contract Term: Enter Dates Above

Authorized User Issues Responses to Written Questions (estimated)

Intent to Bid Deadline 

Event Date
Mini-Bid Release

A Pre-bid site visit is mandatory for a Mini-Bid Project Definition. Authorized User must enter the details for the Mandatory Site Visit in the Mini-Bid Project Definition.  Please include details such as: 
Location of the conference and any additional timeframe requirements; statement that participation is mandatory for Contractors and failure to attend the mandatory site visit will result in rejection of the Bid; 
how to register; any requirements for advanced submission of questions in writing; and any building access requirements.  Date and time of Site Visit are automatically filled in from the Key Events and 
Dates Section.

will not accept any Mini-Bid Responses received after: Section 1.3 Value Missing Section 1.3 Value Missing

Authorized User Name Not Provided Above

Section 1.3 Value Missing Start Time of Site Visit: Section 1.3 Value Missing

Bid Opening/Mini-Bid Response Due Date

1.4  MANDATORY SITE VISIT  

Deadline for Submission of Bidder Questions

Mandatory Site Visit

MINI-BID PROJECT DEFINITION 
GROUP:  71004  AWARD NUMBER:  23271

ELEVATOR, ESCALATOR AND MISCELLANEOUS LIFT EQUIPMENT MAINTENANCE SERVICES (STATEWIDE)

DESIGNATED CONTACTS

New York State Governmental Entities must indicate if Procurement Lobbying Law/Restricted Period is in effect:

SECTION 1: MINI-BID OVERVIEW

The introduction should be kept brief and contain the information in the box below.  An Authorized User may also use this section to introduce their organization to the Contractor pool.

Authorized User Name:
Authorized User Street Address:

1.1 INTRODUCTION

Authorized User City, State, and Zip Code:

MINI-BID PROJECT NUMBER:

Mini-Bid Project Number here is determined by the Authorized User and intended for 
reference during Solicitation and Bid Evaluation.  The Mini-Bid Contract Number issued 
by OGS Procurement Services (should it be requested) will replace this as the reference 
for this Mini-Bid following award.

Project Name is determined by the Authorized User and should include reference to the applicable facility or 
campus

An Authorized User should use this section to identify all dates and times associated with this Mini-Bid.  There may be additional key events the Authorized User may wish to add.  Including an Intent to Bid 
or Question and Answer Period is optional, should the Authorized User determine either unnecessary, please delete the applicable row(s) from the template.
Dates and times reported here are automatically filled in to other applicable sections of the Mini-Bid Project Definition Template automatically.  

Total No. of Years Allowed by Contract: Enter Values Above

1.2  CONTRACT TERM AND CONDITIONS 

Mini-Bid Agreements awarded during the term of the Centralized Contract may have a total term of one month up to five years, including any extensions. Furthermore, the end date of the Mini-Bid Agreement 
with a start date prior to the end date of the Centralized Contract may be up to three (3) years past the end date of the Centralized Contract provided that the total term of the Mini-Bid Agreement does not 
exceed five years, including any extensions. This term duration allows an Authorized User the ability to maximize the service offered by the Centralized Contract.
Enter contract term below and any contract extension terms.  Months must be entered in numerical format (January -> 1, December - > 12) for automatic calculations to properly calculate.  "Total No. Years 
in Initial Contract Term" and "Total No. of Years Allowed by Contract" are automatically calculated based on inputs.  These cells will display as red if terms are inconsistent with Central Contract.

1.3 KEY EVENTS AND DATES  

Tentative Start Date (Month, Day, Year):
Tentative End Date (Month, Day, Year):

This Mini-Bid is being distributed to the Contractors awarded under the Region listed below to acquire Lift Equipment Maintenance Services under the OGS Centralized 
Contract Award 23271.

The purpose of this Mini-bid is to obtain proposals for the work as detailed in this document and any attachments(s) that may be included.

Responses will only be accepted from Contractors listed under Award #23271 for the Region indicated below.

Prior to award, the Authorized User must ensure that licensing requirements are met by the Contractor. (https://data.ny.gov/d/yhhc-99ih)

Prior to the award, the  Authorized User must ensure licensing requirements are met by Contractor staff/representatives. (https://data.ny.gov/Government-Finance/Individuals-
License-to-Construct-Inspect-Maintain-/8542-7e9y)

Responses which include pricing in excess of the “maximum Not-To-Exceed price” awarded to the Contractor for the Region indicated above must be rejected by the 
Authorized User.

Total No. of Possible Extensions: Length of Possible Extensions (Months)
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Section 1.3 Value Missing at: Section 1.3 Value Missing

Intent to Bid Due Date:

Section 1.3 Value Missing on:

Bidders shall complete a Mini-bid Project Definition (Contractor's Response) Excel file and submit via:

Bids shall be received on or before: Section 1.3 Value Missing

Any Bid received at the designated location after the established time will be considered a Late Bid. A Late Bid may be rejected and disqualified from award. Notwithstanding 
the foregoing, a Late Bid may be accepted in the Commissioner’s sole discretion where (i) no timely Bids meeting the requirements of the Solicitation are received, or (ii) the 
Bidder has demonstrated to the satisfaction of the Commissioner that the Late Bid was caused solely by factors outside the control of the Bidder. However, in no event will 
the Commissioner be under any obligation to accept a Late Bid.

Section 1.3 Value Missing Time Intent to Bid due: Section 1.3 Value Missing

Please be aware that submission of an intent to Bid is:

1.6  INTENT TO BID

Extraneous terms submitted on standard, pre-printed forms (including but not limited to product literature, order forms, license agreements, contracts, or other documents) 
that are attached or referenced with submissions shall not be considered part of the Mini-Bid or resulting Mini-Bid Agreement but shall be deemed included for informational 
or promotional purposes only.

With the release of the Mini-bid Project Definition to all Contractors in the appropriate Region and Lot(s), an Authorized User may request that Contractors submit a notice of their Intent to Bid. If requested, a 
deadline date for the Intent to Bid submission must be included in the Key Events and Dates section.  Submission of the Intent to Bid may be mandatory or optional at the Authorized User’s discretion.  
Contractors that submit an Intent to Bid are not required to submit a response to a Mini-Bid.
Should an Authorized User opt for requesting an Intent to Bid, please utilize the provided dropdown to select whether it is Mandatory or Optional.  Date and time Intent to Bid is due are automatically filled in 
from the Key Events and Dates Section.
This Section should be removed if the Authorized User decides against requesting an Intent to Bid (Mandatory or Optional).  

1.5  QUESTIONS AND CLARIFICATIONS

If applicable, Authorized Users may enter their dispute resolution language. Otherwise, we recommend the use of the following language: 
All Mini-Bid protests shall be decided by the Authorized User.  Should a Bidder wish to file a protest regarding a Mini-Bid, the protest shall be submitted to the Designated Contact(s) above for consideration 
no later than 15 calendar days of notification by the Authorized Use that the Mini-Bid submitted by the Bidder was not selected for award. 

1.7  BID SUBMISSION  

In order to evaluate Bids fairly and completely, Bidders should follow the format set forth herein and must provide all of the information requested.  All items identified in the 
following list must be addressed as concisely as possible and directed to the attention of the primary contact above in order for a Bid to be considered complete. Failure to 
conform to the stated requirements may necessitate rejection of the Bid.

The received time of bids shall be determined by

BIDS SHALL BE ADDRESSED TO:

1.8  METHOD OF AWARD  
The OGS Centralized Contract requires that a Mini-Bid Project Definition be completed and an award be made on basis of lowest cost.  

1.9  MINI-BID PROPOSAL VALIDITY 

All Contractor responses to Authorized User Mini-Bid Project Definitions must remain open and valid for at least 60 days from the Mini-Bid opening date, unless the time for 
awarding the Mini-Bid is extended by mutual consent of the Authorized User and the Contractor.  A Contractor’s Mini-Bid response shall continue to remain an effective offer, 
firm and irrevocable, subsequent to such 60 day period until either tentative award of the Mini-Bid by the Authorized User is made or withdrawal of the Contractor Submission 
in writing by the Contractor.  Tentative award of the Mini-Bid shall consist of written notice to that effect by an Authorized User to a successful Contractor.  

1.10  MINI-BID PROTEST 

1.11  EXTRANEOUS TERMS

Questions and requests for clarification regarding this Mini-Bid shall only be directed to those listed above as Designated Contacts.     

Questions and requests for clarification are only accepted via:

Official answers to questions will be provided via addendum. Bid addenda will be provided via email to all Bidders who attend the mandatory site visit.

Deadline for submission of questions is scheduled for: 

Any questions received after the due date stated in Key Events and Dates table may not be addressed.

The basis for any determination to accept a Late Bid shall be documented in the procurement record.

Authorized User should utilize the dropdown provided below to select the desired method of receipt of the Bid Responses (email or certified mail).  Additonally, the Authorized User needs to provide the 
applicable address for submission (email address or mailing address as applicable)

It is up to the Authorized User to decide if a Question and Answer period will be held.  This Section should be removed if Authorized User decides against a Question and Answer period.
If applicable, the Authorized User needs to provide information on the method of submission for Bidder Questions in the provided space.  Date and time Bidder questions are due are automatically filled in 
from the Key Events and Dates Section.

 7100423271 Appendix H MiniBid Project Definition Template

I I I 
I 

I 

I I 
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Need Mini-Bid Project 
Number

PROJECT NAME:

Primary Contact: Secondary Contact:
Email Address: Email Address: 

Selection Needed on Overview Sheet

Item No. Building Number/Name Elevator Number Passenger or Freight Floors Served Speed (Fpm) Capacity (Pounds) Maintenance Plan
1
2
3
4

Item No. Building Number/Name Elevator Number Passenger or Freight Floors Served Speed (Fpm) Capacity (Pounds) Maintenance Plan
1
2
3
4

Item No. Building Number/Name Escalator Number Floors Served Speed (Fpm) Width (inches)
1
2
3
4

Item No. Building Number/Name Dumbwaiter Number Floors Served Speed (Fpm) Capacity (Pounds)
1
2
3
4

Item No. Building Number/Name Wheelchair Lift No. Drive Train Rise (feet) Capacity (Pounds)
1
2
3
4

Item No. Building Number/Name Stage Lift No. Drive Train Rise (feet) Capacity (Pounds)
1
2
3
4

If yes, provide details:

2.3   SPECIFIC SERVICE NEEDS
Describe any specific service needs such as any requirements for an On-site Mechanic and the dates/hours that the mechanic will be required to be on site. Other examples of service needs that would be listed here include any unique 
administrative or reporting requirements. 
An Authorized User should utilize the provided dropdowns below to indicate whether they do (Yes) or do not (No) require an On-Site Mechanic, Preparation of Schematic Wiring Diagrams, or Fireman’s Recall Testing under this Mini-Bid 
Agreement. If services such as an On-Site Mechanic or the Preparation of Schematic Wiring Diagrams, which are included in the cost of the Monthly Maintenance Fee, are not required in the Mini-Bid, then the costs for such services 
should be removed from the price bid for the Monthly Maintenance Fee in order to provide the most competitive bid.  
Should no other specifc service needs be required under this Mini-Bid Agreement, the Authorized User should indicate "None" below in the space provided.

Maintenance Plan

On-Site Mechanic Required:

Preparation of Schematic Wiring 
Diagrams Required:

List any other requirements (if any): 

Fireman’s Recall Testing:

Maintenance Plan

Authorized User Name:
Authorized User Street Address:

MINI-BID PROJECT DEFINITION 
GROUP:  71004  AWARD NUMBER:  23271

ELEVATOR, ESCALATOR AND MISCELLANEOUS LIFT EQUIPMENT MAINTENANCE SERVICES (STATEWIDE)
Authorized User Name Not Provided on Mini-Bid Overview Sheet
Authorized User Street Address Not Provided on Mini-Bid Overview Sheet

Authorized User City, State, and Zip:

Primary Contact Not Provided on Mini-Bid Overview 
Email Not Provided on Mini-Bid Overview Sheet

MINI-BID PROJECT NUMBER: Mini-Bid Project Name Not Provided on Mini-Bid Overview Sheet

Authorized User City, State, Zip Not Provided on Mini-Bid Overview Sheet

DESIGNATED CONTACTS

Secondary Contact Not Provided on Mini-Bid Overview Sheet
Email Not Provided on Mini-Bid Overview Sheet

New York State Governmental Entities must indicate if Procurement Lobbying Law/Restricted Period is in effect:

Contact Name at the Facility:

Contact Email Address:
Contact Number at the Facility:

Facility Name:
Street Address:

City, State, and Zip Code:

SECTION 2: PROJECT OVERVIEW

2.1  PROJECT SITE DESCRIPTION
Describe the facility(s) where the Contractor will maintain the Lift Equipment. Should more than one location be included under the Mini-Bid, copy, paste and complete the below rows for each site.  Remember 
that all sites included in a Mini-Bid Solicitation must fall within the same Region.
Please be aware that the site contact listed here is the intended contact following award and so may differ from the designated contact.  Bidders should only reach out to the designated contacts listed on the 
"Mini-Bid Overview" worksheet prior to award.

Describe the Lift Equipment that will be maintained by the Contractor and the required Maintenance Plan as described in the Maintenance Plans section of the Contract. The below tables are provided as examples to assist Authorized Users in completing this Section; Authorized 
Users may add additional rows or columns to the tables to meet the specific requirements of for their procurement.  Any tables irrelevant to an Authorized User's desired procurement may be removed in entirety.  

Table 1: Geared and Gearless Traction Elevator Equipment 

2.2   EQUIPMENT TO BE SERVICED

Table 6: Stage Lift Equipment 

Table 5: Wheelchair Lift Equipment 

Table 4: Dumbwaiter Equipment 

Table 3: Escalator Equipment 

Table 2: Hydraulic Elevator Equipment 

Maintenance Plan

Maintenance Plan
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GROUP 71004 – Elevator, Escalator Misc. Lift Equipment Maintenance Services (Statewide)

At the discretion of the Authorized User, a limit may be placed on the total value of all subcontracting work during the term of each Mini-Bid. If such a limit is imposed, it shall be specified in the Mini-Bid Project Definition and expressed as 
a not-to-exceed percentage of the total Mini-Bid value. If no limit is being imposed, then either the below percentage should indicate as such or this Section removed in entirety.

2.6   PREVENTIVE MAINTENANCE REQUIREMENTS
The Authorized User has the discretion to tailor the Preventive Maintenance requirements in the Centralized Contract to meet its needs.  Those requirements should be specified in this section. If no changes are required, we recommend 
the use of the following language:
The Contractor has to comply with the Preventive Maintenance requirements in the Centralized Contract.

2.7   LICENSING AND OSHA 10 TRAINING REQUIREMENTS 
Bidders shall list in Section 3.1 of the "Contractor Response" worksheet all of the Elevator Mechanics that may work on the Mini-Bid Project by including the Elevator Mechanic's name, New York 
State Department of Labor License Number, License Issued Date, and License Expiration Date. Bidder shall also indicate whether the Elevator Mechanic has completed the OSHA 10 safety 
training course.
https://data.ny.gov/Government-Finance/Individuals-License-to-Construct-Inspect-Maintain-/8542-7e9y

Unless approved by the Authorized User, the total percentage of Mini-Bid value utilized for subcontracted services shall not exceed the percentage:

2.5   LIMIT ON SUBCONTRACTING

2.4   PREVAILING WAGE RATE AND SUPPLEMENTAL BENEFIT INFORMATION
The Authorized User must request a PRC # (Prevailing Rate Case) from the NYS Department of Labor Bureau of Public Work as the work being bid is subject to the prevailing wage rate provisions of New York State Labor Law Article 8.  
The Authorized User CANNOT utilize the PRC # assigned to the the Central Contract for this section.

Authorized User's PRC # is:
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0.00

NYS DOL License Number License Issued Date License Expiration Date OSHA 10 Completed?
1
2
3
4
5
6
7
8
9

10

Item No. Building Number/ Name Elevator Number Maintenance Plan

1 No Traction Elevators Per Overview 0 0
2 0 0 0
3 0 0 0
4 0 0 0

Item No. Building Number/ Name Elevator Number Maintenance Plan

1 No Hydraulic Elevators Per Overview 0 0
2 0 0 0
3 0 0 0
4 0 0 0

Item No. Building Number/ Name Escalator Number Maintenance Plan

1 No Escalators Per Overview 0 0
2 0 0 0
3 0 0 0
4 0 0 0

Item No. Building Number/ Name Dumbwaiter Number Maintenance Plan

1 No Dumbwaiters Per Overview 0 0
2 0 0 0
3 0 0 0
4 0 0 0

-$                                                                            GRAND MONTHLY TOTAL 

Table 2: Maintenance for Hydraulic Elevator Equipment 

-$                                                                            

To be completed by Contractor

Monthly Maintenance Rate
($ per month)

Table 4: Maintenance for Dumbwaiter Equipment 

-$                                                                            

SECTION 3.2  MAINTENANCE SERVICES

Table 1: Maintenance for Traction Elevator Equipment 
To be completed by Contractor

Monthly Maintenance Rate
($ per month)

GRAND MONTHLY TOTAL 

Values taken from Authorized User provided input on Project Overview sheet

Authorized Users must insert any additional rows to the tables above the "GRAND MONTHLY TOTAL" row  to meet the specific requirements of for their procurement.  Should additional rows be 
added, Authorized Users must ensure the calculations in columns B, C and D carry over into the added rows correctly.  Additionally Authorized Users need to revise the SUM() formula at the bottom 
of the table to account for the addtional rows in calculating the "GRAND MONTHLY TOTAL".  Any tables irrelevant to an Authorized User's desired procurement may be removed in entirety.  

-$                                                                            

To be completed by Contractor

Monthly Maintenance Rate
($ per month)

Table 3: Maintenance for Escalator Equipment 

To be completed by Contractor

Monthly Maintenance Rate
($ per month)

Values taken from Authorized User provided input on Project Overview sheet

GRAND MONTHLY TOTAL 

Bidders shall list below in response to Section 2.7 Licensing Requirements of the "Project Overview" worksheet all of the Elevator Mechanics that may work on the Mini-Bid Project by 
including the Elevator Mechanic's name, New York State Department of Labor License Number, License Issued Date, and License Expiration Date. 
https://data.ny.gov/Government-Finance/Individuals-License-to-Construct-Inspect-Maintain-/8542-7e9y

SECTION 3.1 LICENSING AND OSHA 10 TRAINING REQUIREMENTS

Values taken from Authorized User provided input on Project Overview sheet

GRAND MONTHLY TOTAL 

Values taken from Authorized User provided input on Project Overview sheet

Elevator Mechanic Name

INSTRUCTIONS To CONTRACTORS

Primary Contact:
Email Address:

Contractor declines to respond to the Mini-Bid for the 
following reasons

MINI-BID PROJECT DEFINITION 
GROUP:  71004  AWARD NUMBER:  23271

ELEVATOR, ESCALATOR AND MISCELLANEOUS LIFT EQUIPMENT MAINTENANCE SERVICES (STATEWIDE)

SECTION 3 CONTRACTOR RESPONSE

Cells filled in grey are intended for structural purpose and should not be altered.
Cells filled in light grey are required or recommended text for that section or perform calculations based on Authorized User or Contractor input and should not be 
altered.
Cells filled in light blue have been updated with information relevant to this project by the Authorized User and should not be altered.
Cells filled in light green are intended for Contractor to respond.
Cells with no fill are intentially left blank and should not be utilized by the Authorized User or Contractor.

Please complete all the applicable light green cells provided in this worksheet and submit it along with any other required documentation as directed in Section 1.7 Bid 
Submission before the Mini-Bid deadline as stated in the Key Events and Dates section on the "Mini-Bid Overview" worksheet.

Contractor's Name, Central Contract Number and New York State Vendor ID Number must reflect the information on their business' Central Contract.

Contractor Name:
Contractor Street Address:
Contractor City, State, and Zip Code:

New York State Vendor ID Number:
OGS Central Contract Number:

Contractor: Choose "Bid" or "No Bid" below.  If your business selects to not Bid, please utilize the space below to describe reasoning.

Total Number of Months in Initial Contract 
Term as entered in the Mini-Bid Overview:
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GROUP 71004 – Elevator, Escalator Misc. Lift Equipment Maintenance Services (Statewide)

Item No. Building Number/ Name Wheelchair Lift No. Maintenance Plan

1 No Wheelchair Lifts Per Overview 0 0
2 0 0 0
3 0 0 0
4 0 0 0

Item No. Building Number/ Name Stage Lift No. Maintenance Plan

1 No Stage Lifts Per Overview 0 0
2 0 0 0
3 0 0 0
4 0 0 0

To be completed by Contractor
$ per month per each elevator

Testing Fee per Elevator each month

-$                                                    

Dollar Allowance/
Service Hours Per Monthx4

Bid Unit Material Markup
Hourly Rates x4

# of Months in 
Contract Term 

Total

1 Percentage  based on 
allowance

0.00 -$                   

2 dollars per hour 0.00 -$                   
3 dollars per hour 0.00 -$                   
4 dollars per hour 0.00 -$                   
5 dollars per hour 0.00 -$                   

-$                   

Dollar Allowance/
Service Hours Per Monthx4

Bid Unit Material Markup
Hourly Rates x4

# of Months in 
Contract Term 

Total

1 200.00$                                          Percentage  based on 
allowance 

10.00% 36.00 7,920.00$          

2 10 dollars per hour 150.00$                        36.00 54,000.00$        
3 5 dollars per hour 300.00$                        36.00 54,000.00$        
4 8 dollars per hour 100.00$                        36.00 28,800.00$        
5 4 dollars per hour 200.00$                        36.00 28,800.00$        

173,520.00$      

Section Grand Monthly Total # of Months in 
Contract Term 

Total

3.2 -$                             0.00 -$                          
3.2 -$                             0.00 -$                          
3.2 -$                             0.00 -$                          
3.2 -$                             0.00 -$                          
3.2 -$                             0.00 -$                          
3.2 -$                             0.00 -$                          

-$                          
Grand Monthly Total # of Months in 

Contract Term 
Total

3.3 -$                             0.00 -$                          
-$                          
-$                          
-$                          

-$                          

-$                          

Monthly Maintenance Rate
($ per month)

To be completed by Contractor

Table 5: Maintenance for Wheelchair Lift Equipment 
Values taken from Authorized User provided input on Project Overview sheet

To be completed by Authorized User
Enter total number of elevators to be tested monthly below.  If "No" was selected for 

"Fireman’s Recall Testing" on "Project Overview" worksheet, this value must be 0

Number of Elevators Requiring Monthly Testing

To Be Entered by Authorized User - Authorized User Contingency Percentage (if not applicable, leave blank) 

-$                                                                            

-$                                                                            

To be completed by Contractor

Monthly Maintenance Rate
($ per month)

Table 6: Maintenance for Stage Lift Equipment 

3.4 TIME AND MATERIAL SUB-TOTAL
TOTAL 

3.2 MAINTENANCE SERVICES SUB-TOTAL

Values taken from Authorized User provided input on Project Overview sheet

Table 4: Maintenance for Dumbwaiter Equipment 
Table 5: Maintenance for Wheelchair Lift Equipment 
Table 6: Maintenance for Stage Lift Equipment 

GRAND MONTHLY TOTAL 

Intended units for Bidder 
clarification

To be completed by 
Contractor

Material Markup Rate
hourly rates x4

3.3 FIREMAN'S RECALL TEST SUB-TOTAL

GRAND TOTAL BID

 (Traction and Hydraulic Elevators Only)
SECTION 3.3  FIREMAN'S RECALL TESTING FEE

GRAND MONTHLY TOTAL 

GRAND MONTHLY TOTAL 

Item 

Material Allowance Markup

Elevator Mechanic Straight Time Hourly Rate

TIME AND MATERIAL SUB-TOTAL:

Elevator Mechanic Overtime Hourly Rate

EXAMPLE

SECTION 3.6 GRAND TOTAL (to be calculated automatically)

Fireman's Recall Test Fee

Elevator Apprentice Overtime Rate

SECTION 3.5  SUB-TOTALS (to be completed automatically)
Description

Table 3: Maintenance for Escalator Equipment 

TIME AND MATERIAL SUB-TOTAL:

Table 1: Maintenance for Traction Elevator Equipment 
Table 2: Maintenance for Hydraulic Elevator Equipment 

Elevator Apprentice Overtime Rate

Elevator Apprentice Straight Time Rate

Will be automatically completed

Authorized User will complete the monthly material allowance (dollar 
amount, D102) and estimated number of monthly straight time and 
overtime hours needed for each title (D103 - D106).  The Contractor will 
enter the Material Markup percentage in Cell F102 and hourly rates for 
straight time and overtime for each title in Cells F103 through F106.  The 
totals will be calculated automatically.   

To be completed by Authorized User
dollar amount (D102)

hours x4 (D102 - D106)

Material Allowance Markup

Elevator Mechanic Straight Time Hourly Rate
Elevator Mechanic Overtime Hourly Rate
Elevator Apprentice Straight Time Rate

Item 

SECTION 3.4 TIME AND MATERIAL RATES
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APPENDIX I 
Time and Material (T&M) Proposal Form 

7100423271 Appendix I – Time and Material Proposal Form 

Directions:  Refer to page 2 of the T&M Proposal Form for detailed instructions on completing this form. 
CONTRACTOR (Complete Sections I - IV Below): 
Section I: T&M Identification and Contact Information 
 

AUTHORIZED USER NAME, CONTACT PERSON, PHONE: 
      

MINI-BID NUMBER:            

T&M NUMBER:       

CONTRACTOR NAME, CONTACT PERSON, PHONE: 
      

T&M TYPE (check one below) 
Request for Pre-approval (work to be completed)

Emergency (repairs completed, documentation incl.)
 

 Section II: T&M Justification: (CONTRACTOR to provide a detailed justification that explains the need for the repair/scope of work.) 

Building #:        
Equipment ID #:        

Equipment Description:  
       

Describe Problem or Deficiency: 
      
Describe Troubleshooting Performed: 
      

Section III:  T&M Scope of Work: (CONTRACTOR to provide a detailed description of the proposed scope of work.)  

       

Section IV:  T&M Not-to-Exceed Quote: 
A. Labor 

Description  
(indicate technician classification Contract) 

Estimated 
Labor Hours 

Contracted Hourly 
Labor Rate Total Labor Quote 

      Elevator Mechanic Straight Time                   
      Elevator Apprentice Straight Time                   
      Elevator Mechanic Overtime                   
      Elevator Apprentice Overtime                   
Total Labor Quote:       

 
B. Material, Equipment and Subcontractor Costs  

(Please list material or components. Subcontractor costs must include a detailed breakdown of labor hours, labor rate, and 
material costs.   Attach a separate itemized list, if necessary.) 

Description of Major Components  Quantity Total Estimated 
Cost  

Material 
Markup (%) 

Less Discounts 
Allowed Total Material Quote 

                       %             
                       %             
                       %             
Subcontractor costs                  %             
Freight / Shipping and Handling N/A       N/A             

Total Material, Equipment and Subcontractor Quote:       

Total T&M Not-to-Exceed Quote for Scope of Work (A+B):         
________________________________________________________________________________________________ 

Section V: AUTHORIZED USER HEALTH & SAFETY JUSTIFICATION (AU Use Only): 
The scope of work detailed below included in this proposal is necessary for the direct health 
and/or safety of the clients (if applicable), employees, and/or visitors. 

 
       Initials Required 
(AU Designee) 

Authorized User Designee:        Contractor Representative:        
Title:        Title:        
Date:        Date:        
Signature:  ________________________________________ Signature:  ____________________________________ 

-
r 
r 



APPENDIX I 
Time and Material (T&M) Proposal Form 

7100423271 Appendix I – Time and Material Proposal Form 

Directions for Completing the T&M Proposal Form 
The CONTRACTOR shall complete Sections I through IV on page 1. In Section I, the CONTRACTOR shall provide a T&M 
identification number and indicate if this proposal is for an Emergency T&M response. Authorized User (AU) will not consider 
approval of this T&M if any sections or fields are omitted by the CONTRACTOR. The CONTRACTOR shall sign the proposal at 
the time it is submitted to the AU for approval; the AU designee shall sign the proposal. Please expand any sections and/or use 
additional pages as necessary to provide the required detailed T&M repair information. The AU reserves the right to alter the 
T&M Proposal Form as necessary. 
 

 

Summary of T&M Protocol 
Step 1:  When a need is identified by the Contractor or the AU, the Contractor shall note any repairs necessary and provide a 
T&M Proposal within two (2) business days via fax/email to the AU for repairs, replacements, or upgrades. Once the T&M 
proposal is received from the Contractor, the AU determines if the work can be performed by internal staff. If the work cannot be 
performed internally, the AU shall process the T&M “Not-to-Exceed” proposal developed by the Contractor, following the 
subsequent steps outlined below. 

Step 2:  The AU reviews the T&M Proposal to ensure that it meets the terms/rates under the AU Mini-bid Agreement. The AU 
must also review and ensure that the proposal meets the following three (3) criteria for approval: 1) The AU staff is unable to 
perform the required repair and the Contractor’s services are therefore needed; 2) The scope of work is acceptable; and 3) The 
price quote is reasonable. 

Step 3:  AU Designee shall initial the Authorized User Health & Safety Justification Statement in Section V indicating the need 
for the repair and forwards the completed, Contractor-signed (electronic signature is acceptable) T&M Proposal Form and any 
related documentation via e-mail to mailto: ______________________.  

Step 4:  AU shall consult with any necessary personnel or consultants as needed to review and evaluate the T&M Proposal 
Form. If additional information is needed to complete the T&M review process, the AU will e-mail the Contractor.  . 

Step 5:  If approved, the AU designee signs the T&M Proposal form and notifies the Contractor to proceed and provides the 
signed T&M Proposal.  

Step 6:  Contractor performs T&M work. 

Step 7:  AU ensures that the work has been performed to its satisfaction and make any additional notification as necessary (e.g., 
AU Finance Office).  

Step 8:  Contractor submits an invoice, with a copy of the AU-approved T&M Proposal Form, repair service tickets, material cost 
supporting documentation/receipts, and invoices from subcontractors (if utilized), to the email address _________________. 

Step 9: AU reviews the invoice to ensure that: 1) the actual hours worked and documented in the invoice and service ticket(s) is 
accurate as compared to the labor hours logged by the Contractor in the AU sign-in/out log book; 2) the materials billed match 
the costs indicated in the material cost supporting documentation; and 3) the Contractor billed at the correct labor rate(s) and 
applied the correct material markup as stated in Mini-bid Agreement. If the invoice is acceptable, AU shall authorize payment in 
accordance with its internal procedures (e.g., FileNet / SFS).   

Emergency T&M Post-Audit Review and Approval Process: 

This process follows the T&M Protocol with the following deviations: 

 The AU will immediately call in the Contractor to perform the repair rather than waiting for pre-approval. 
 After the Emergency T&M repair is complete, the Contractor shall then submit the related invoice to AU e-mail at: 

________________________ with a completed T&M Proposal Form and a copy of all applicable service ticket(s) and 
material cost supporting documentation. The Section V: T&M Not-to-Exceed Quote section of the T&M Proposal Form 
shall reflect the actual costs associated with the Emergency T&M repair as detailed in the invoice submitted. 

 The AU designee forwards the completed, Contractor and AU-signed T&M Proposal Form, the applicable service 
ticket(s) and material cost supporting documentation, and a copy of the AU sign-in/out log book for the applicable date(s) 
of service via e-mail to mailto: _________________ in accordance with its internal procedures.   

 

mailto:
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GROUP 71004 – Elevator, Escalator, Miscellaneous Lift Equipment Maintenance Services (Statewide) 
Attachment 1 - Instructions

1.1  Introduction

1.2  Pricing Requirements

7.  The Bidder must return the price pages in Excel format.  Failure to submit price pages in Excel may result in rejection of Solicitation.  

New York State Office of General Services reserves the right to reject any bid submission or portion thereof determined to have been altered or modified from the original format by the Bidder.  Such alterations or 
modifications include, but are not limited to: any change to document header(s), footer(s) and/or cell(s); unprotecting worksheet(s) or workbook(s); hiding or unhiding cell(s)/column(s)/row(s)/worksheet(s); and locking or 
unlocking cell(s).

1.3  Attachment 1 – Pricing Layout and Completion

Below, is a list of all the columns within Attachment 1 – Pricing  for each Region and a description of each column.  If a column requires the Bidder to enter a price, the wording “Bidder 
Completes ” follows the title of the column.

2.  A Bidder shall bid on all lots (maintenance plans) within a region. Failure to provide not-to-exceed pricing for all rates and markups may result in the rejection of the Bid for that region. 

3.  Within a lot and region, the Bidder is required to provide numerical pricing greater than or equal to zero for all Monthly Maintenance Rates rounded to the second decimal place (i.e., $19.999 shall be rounded to 
$20.00). 
4.  For each region, the Bidder is required to provide numerical pricing greater than or equal to zero for Fireman’s Recall Test fees rounded to the second decimal place (i.e., $19.999 shall be rounded to $20.00).  

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide) 

Bidders shall complete a price sheet for all 11 regions and return this entire file with your bid.  A BID OR NO BID drop-down box has been provided on each sheet. "BID" or "NO BID" should be 
selected in Cell G8 for each region.  Please provide pricing only for the Region(s) which your company intends to bid. Bidders must submit pricing for all items listed within the Region being bid. 
Failure to do so will result in the bid being disqualified for the Region in which items are left incomplete. 

Attachment 1 - Pricing must be used by Bidders to submit their maximum not-to-exceed Centralized Contract Rates for Monthly Maintenance Rates, Fireman's Recall Test Fees, and hourly labor rates under Solicitation 
23271. As stated in Section 1.1, Overview, of the Solicitation, “The intent of this non-competitive Solicitation is to establish multiple centralized regional Contracts for Elevator, Escalator & Miscellaneous Lift Equipment 
Maintenance Services in various regions across the State by requesting Bids from vendors.” For the purposes of this Solicitation and any awarded contracts, New York State is divided into 11 regions. Please see the 
Region Designation table below for the listing of counties that are included in each region. Bidders must indicate within the Bidders Information tab the regions that they intend to bid on. Bidders should only fill out pricing 
for the regions which they intend to bid. 

For bidding purposes, the applicable Prevailing Wage Rate Schedule for this Solicitation is PRC #2022011627. Bidders are reminded that the rates provided in response to this Solicitation are maximum not-To-
exceed Centralized Contract Rates and should be much higher than the competitive rates that Contractors will offer to a requesting Authorized Users in response to a Mini-bid Project Definition for a 
specific location(s).  For references purposes only, the 2022 Prevailing Wage Rates and Supplemental Benefits have been provided for each region.

Awards of Centralized Contracts resulting from this Solicitation are being made on a non-competitive basis. Attachment 1 – Pricing allows Bidders to enter maximum not-to-exceed Centralized Contract Rates.

Centralized Contract Rates shall include all administrative, reporting or other requirements, all overhead costs and profit, all travel expenses including mileage and fuel costs, parking fees, and any other ancillary fees and 
costs including permits, licenses, insurance, etc.  The Centralized Contract Rates are the maximum not-to-exceed rates and markups that the Contractor can bid during subsequent Mini-bid Project Definitions; however, a 
Contractor may submit lower pricing in response to an Authorized User’s Mini-bid Project Definition. 

A Bidder must indicate the regions and maximum not-to-exceed pricing information being bid. The Attachment 1 - Pricing  shall be completed in accordance with the following:

5.  For each region, the Material Markup shall be a percentage greater than or equal to zero rounded to the second decimal place (i.e., 19.999% shall be rounded to 20.00%). 

6.  For each region, the Contractor is required to provide not-to-exceed straight time and overtime hourly labor rates for the Elevator Mechanic and Elevator Apprentice that are at least 100% higher than the total of the 
Prevailing Wage Rate plus Supplemental Benefits for straight time labor and 200% higher than the total of the Prevailing Wage Rate plus Supplemental Benefits for overtime labor.  Contractors may bid lower on any 
Authorized User Mini-bids.  All hourly labor rates will be rounded to the nearest second decimal place (i.e., $19.999 shall be rounded to $20.00). 

1.  A Bidder may provide a bid for any or all regions it is qualified to service in accordance to Section 2, Bidder Qualifications.
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GROUP 71004 – Elevator, Escalator, Miscellaneous Lift Equipment Maintenance Services (Statewide) 
Attachment 1 - Instructions

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide) 

For Regions 1 - 11
1.   Cell C5: Bidder (Legal Entity Name): Bidder Completes - Bidder enters its legal name

2.   Cell G8: Bidder Completes - Bidder selects "BID" or "NO BID".  A selection of "BID" will the pricing area.  

3.    Column A, Item: Lists the number for each item that receives a maximum not-to-exceed rate.  

4.    Column B, Item Description: A description of the Contract Rate being requested in accordance with Section 6.4, Pricing , of the Solicitation. 

5.    Column C, Maximum Not-to-Exceed Contract Rate: Bidder Completes 

1.4  Region Breakdown

Below is a list of the 11 Regions and corresponding counties included as part of the Solicitation.  

1 2 3 5 6 7 8 9 10 11
     Nassau Bronx Orange Albany Clinton Franklin Cayuga Broome Chemung Allegany

Suffolk Kings Putnam Rensselaer Essex Fulton Cortland Chenago Livingston Cattaraugus
New York Rockland Saratoga Warren Hamilton Jefferson Otsego Monroe Chautauqua
Queens Westchester Schenectady Washington Herkimer Madison Tioga Ontario Erie

Richmond Schoharie Lewis Onondaga Tompkins Schuyler Genesee
Montgomery Oswego Seneca Niagara

Oneida Steuben Orleans
St. Lawrence Wayne Wyoming

Yates

b.   Fireman's Recall Testing Fee: Bidder Completes - the amount per month to test each Traction Elevator and Hydraulic Elevator as described in Section 6.4.2, Fireman's Recall 
Testing Fee .

c.    Elevator Mechanic Straight Time Hourly Rate ($): Bidder Completes - the maximum not-to-exceed hourly rate to perform Time and Material repairs and replacements as 
explained in Section 3.8, Time and Material (T&M) .  This amount must be at least 100% higher than the Total 2022 Journeyman rate listed in Column G.  

a.    Monthly Maintenance Rate for Basic Maintenance and Full-Service Warranty Maintenance: Bidder Completes - the amount per month for each type of Lift Equipment per 
Maintenance Plan to complete the services described in Section 6.4.1, Monthly Maintenance Rate .

Columbia
4

 Region Designation for Solicitation 

e.    Elevator Mechanic Overtime Hourly Rate ($): Bidder Completes - the maximum not-to-exceed hourly rate to perform Time and Material repairs and replacements as explained in 
Section 3.9, Time and Material (T&M) .  This amount must be at least 200% higher than the Total 2022 Journeyman rate listed in Column K.  

f.    Elevator Apprentice Straight Time Hourly Rate ($): Bidder Completes - the maximum not-to-exceed hourly rate to perform Time and Material repairs and replacements as 
explained in Section 3.8, Time and Material (T&M) .  This amount must be at least 100% higher than the Total 2022 Helper rate listed in Column K.  

d.    Elevator Mechanic Overtime Hourly Rate ($): Bidder Completes - the maximum not-to-exceed hourly rate to perform Time and Material repairs and replacements as explained in 
Section 3.8, Time and Material (T&M) .  This amount must be at least 200% higher than the Total 2022 Journeyman rate listed in Column G.  

g.    Elevator Apprentice Overtime Hourly Rate ($): Bidder Completes - the maximum not-to-exceed hourly rate to perform Time and Material repairs and replacements as explained in 
Section 3.8, Time and Material (T&M) .  This amount must be at least 200% higher than the Total 2022 Helper rate listed in Column K.  

6.    Columns E - K:   These are the current 2022 Prevailing Wage Rates and Supplemental Benefits.  

h.    Material Markup Rate (%): Bidder Completes - the maximum not-to-exceed percentage to be charged over the actual cost of the materials used for Time and Material repairs and 
replacements as explained in Section 6.4.4, Material Markup .   

Delaware
Dutchess
Greene
Sullivan
Ulster
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REGION: 1

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Elevator Mechanic Overtime Hourly Rate ($)

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate

Nassau and Suffolk

BIDDER (Legal Entity Name):

Item Description



REGION: 2

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Bronx, Kings, New York, Queens and Richmond 



REGION: 3

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Orange, Putnam, Rockland, and Westchester 



REGION: 4

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
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Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Columbia, Delaware, Dutchess, Greene, Sullivan, and Ulster 



REGION: 5

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Albany, Rensselaer, Saratoga, Schenectady, and Schoharie 



REGION: 6

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Clinton, Essex, Warren, and Washington 



REGION: 7

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Franklin, Fulton, Hamilton, Herkimer, Lewis, Montgomery, Oneida, and St. Lawrence



REGION: 8

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Cayuga, Cortland, Jefferson, Madison, Onondaga, and Oswego 



REGION: 9

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Broome, Chenango, Otsego, Tioga, and Tompkins



REGION: 10

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Chemung, Livingston, Monroe, Ontario, Schuyler, Seneca, Steuben, Wayne, and Yates



REGION: 11

Item Maximum Not-to-Exceed 
Contract Rate

1

2

3

4

5

6

7

8

9

10

11

12

13

14

Elevator Apprentice Straight Time Hourly Rate ($)

Elevator Apprentice Overtime Hourly Rate ($)

Material Markup Rate (%)

Full-Service Warranty Maintenance Escalator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Fireman's Recall Testing Fee 
($ per month per each Traction and Hydraulic Elevator)

Elevator Mechanic Straight Time Hourly Rate ($)

Elevator Mechanic Overtime Hourly Rate ($)

Basic Maintenance Rate for Hydraulic Elevator Equipment
Monthly Maintenance Rate
Basic Maintenance for Escalator Equipment
Monthly Maintenance Rate
Basic Maintenance for Miscellaneous Lift Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate
Full-Service Warranty Maintenance for Hydraulic Elevator Equipment
Monthly Maintenance Rate

BIDDER (Legal Entity Name):

Attachment 1 - Pricing 
Solicitation 23271  - Elevator, Escalator & Miscellaneous Lift Equipment Maintenance Services (Statewide)

Item Description

Basic Maintenance for Traction Elevator Equipment
Monthly Maintenance Rate

Alleghany, Cattaraugus, Chautauqua, Erie, Genesee, Niagara, Orleans, and Wyoming
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ATTACHMENT 2 – INSURANCE REQUIREMENTS 
 
The Contractor shall be required to procure, at its sole cost and expense, all insurance required by this 
Attachment.   
 
The Contractor shall be required to provide proof of compliance with the requirements of this Attachment, as 
follows: 
 

• Proof of Workers’ Compensation and Disability Benefits Insurance shall be provided at the time of Bid 
submission;  

• Proof of all other insurance shall be provided in accordance with Section B below; 
• After award, the Contractor shall be required to provide proof of all insurance after renewal or upon 

request according to the timelines set forth in Section A.13 below.   

Contractors shall be required to procure, at their sole cost and expense, and shall maintain in force at all 
times during the term of any Contract resulting from this Solicitation, policies of insurance as required by this 
Attachment.  All insurance required by this Attachment shall be written by companies that have an A.M. Best 
Company rating of “A-,” Class “VII” or better.  In addition, companies writing insurance intended to comply 
with the requirements of this Attachment should be licensed or authorized by the New York State Department 
of Financial Services to issue insurance in the State of New York.  OGS may, in its sole discretion, accept 
policies of insurance written by a non-authorized carrier or carriers when certificates and/or other policy 
documents are accompanied by a completed Excess Lines Association of New York (ELANY) affidavit or 
other documents demonstrating the company’s strong financial rating.  If, during the term of a policy, the 
carrier’s A.M. Best rating falls below “A-,” Class “VII,” the insurance must be replaced, on or before the 
renewal date of the policy, with insurance that meets the requirements above.   

Contractors shall deliver to OGS evidence of the insurance required by this Solicitation and any Contract 
resulting from this Solicitation in a form satisfactory to OGS. Policies must be written in accordance with the 
requirements of the paragraphs below, as applicable.  While acceptance of insurance documentation shall not 
be unreasonably withheld, conditioned or delayed, acceptance and/or approval by OGS does not, and shall 
not be construed to, relieve Contractors of any obligations, responsibilities or liabilities under this Solicitation 
or any Contract resulting from this Solicitation.  

The Contractor shall not take any action, or omit to take any action that would suspend or invalidate any of the 
required coverages during the term of any Contract resulting from this Solicitation. 

A. General Conditions Applicable to Insurance. All policies of insurance required by this Solicitation or 
any Contract resulting from this Solicitation shall comply with the following requirements: 
 

1. Coverage Types and Policy Limits.  The types of coverage and policy limits required from 
Contractors are specified in Paragraph B Insurance Requirements below.   
 
2. Policy Forms.  Except as otherwise specifically provided herein, or agreed to in any Contract 
resulting from this Solicitation, all policies of insurance required by this Attachment shall be written on 
an occurrence basis. 
 
3. Certificates of Insurance/Notices.  Contractors shall provide OGS with a Certificate or 
Certificates of Insurance, in a form satisfactory to OGS as detailed below, and pursuant to the 
timelines set forth in Section A.13. below.  Certificates shall name The New York State Office of 
General Services, Bureau of Risk and Insurance Management (BRIM), 32nd Floor, Corning Tower, 
Empire State Plaza, Albany, New York 12242 as the certificate holder.   
 
Certificates of Insurance shall: 
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• Be in the form acceptable to OGS and in accordance with the New York State Insurance Law (e.g., 
an ACORD certificate);   

• Disclose any deductible, self-insured retention, aggregate limit or exclusion to the policy that 
materially changes the coverage required by this Solicitation or any Contract resulting from this 
Solicitation; 

• Be signed by an authorized representative of the referenced insurance carriers; and 
• Contain the following language in the Description of Operations / Locations / Vehicles section of the 

Certificate or on a submitted endorsement:  Additional insured protection afforded is on a primary 
and non-contributory basis.  A waiver of subrogation is granted in favor of the additional insureds.   

 
Only original documents (certificates of insurance and any endorsements and other attachments) or 
electronic versions of the same that can be directly traced back to the insurer, agent or broker via e-
mail distribution or similar means will be accepted. 
 
OGS generally requires Contractors to submit only certificates of insurance and additional insured 
endorsements, although OGS reserves the right to request other proof of insurance.  Contractors 
should refrain from submitting entire insurance policies, unless specifically requested by OGS.  If an 
entire insurance policy is submitted but not requested, OGS shall not be obligated to review and shall 
not be chargeable with knowledge of its contents.  In addition, submission of an entire insurance policy 
not requested by OGS does not constitute proof of compliance with the insurance requirements and 
does not discharge Contractors from submitting the requested insurance documentation. 

 
4. Primary Coverage.  All liability insurance policies shall provide that the required coverage 
shall be primary and non-contributory to other insurance available to the People of the State of New 
York, the New York State Office of General Services, any entity authorized by law or regulation to use 
any Contract resulting from this Solicitation and their officers, agents, and employees. Any other 
insurance maintained by the People of the State of New York, the New York State Office of General 
Services, any entity authorized by law or regulation to use any Contract resulting from this Solicitation 
and their officers, agents, and employees shall be excess of and shall not contribute with the 
Contractor’s insurance.   

 
5. Breach for Lack of Proof of Coverage.  The failure to comply with the requirements of this 
Attachment at any time during the term of any Contract resulting from this Solicitation shall be 
considered a breach of the terms of any Contract resulting from this Solicitation and shall allow the 
People of the State of New York, the New York State Office of General Services, any entity authorized 
by law or regulation to use any Contract resulting from this Solicitation and their officers, agents, and 
employees to avail themselves of all remedies available under any Contract resulting from this 
Solicitation, at law or in equity.  

 
6. Self-Insured Retention/Deductibles.  Certificates of Insurance must indicate the applicable 
deductibles/self-insured retentions for each listed policy.  Deductibles or self-insured retentions above 
$100,000.00 are subject to approval from OGS.  Such approval shall not be unreasonably withheld, 
conditioned or delayed.  Contractors shall be solely responsible for all claim expenses and loss 
payments within the deductibles or self-insured retentions.  If the Contractor is providing the required 
insurance through self-insurance, evidence of the financial capacity to support the self-insurance 
program along with a description of that program, including, but not limited to, information regarding the 
use of a third-party administrator shall be provided upon request.    

 
7. Subcontractors.  Prior to the commencement of any work by a Subcontractor, the Contractor 
shall require such Subcontractor to procure policies of insurance as required by this Attachment and 
maintain the same in force during the term of any work performed by that Subcontractor.  An Additional 
Insured Endorsement CG 20 38 04 13 (or the equivalent) evidencing such coverage shall be provided 
to the Contractor prior to the commencement of any work by a subcontractor and pursuant to the 
timelines set forth in Section A.13. below, as applicable, and shall be provided to OGS upon request.  For 
subcontractors that are self-insured, the subcontractor shall be obligated to defend and indemnify the 
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above-named additional insureds with respect to Commercial General Liability and Business Automobile 
Liability, in the same manner that the subcontractor would have been required to pursuant to this section 
had the subcontractor obtained such insurance policies.    
 
8. Waiver of Subrogation.  For all liability policies and the workers’ compensation insurance 
required below, the Contractor shall cause to be included in its policies insuring against loss, damage 
or destruction by fire or other insured casualty a waiver of the insurer’s right of subrogation against The 
People of the State of New York, the New York State Office of General Services, any entity authorized 
by law or regulation to use any Contract resulting from this Solicitation and their officers, agents, and 
employees, or, if such waiver is unobtainable (i) an express agreement that such policy shall not be 
invalidated if the Contractor waives or has waived before the casualty, the right of recovery against The 
People of the State of New York, the New York State Office of General Services, any entity authorized 
by law or regulation to use any Contract resulting from this Solicitation and their officers, agents, and 
employees or (ii) any other form of permission for the release of The People of the State of New York, 
the New York State Office of General Services, any entity authorized by law or regulation to use any 
Contract resulting from this Solicitation and their officers, agents, and employees.  A Waiver of 
Subrogation Endorsement shall be provided upon request.  A blanket Waiver of Subrogation 
Endorsement evidencing such coverage is also acceptable. 
 
9.  Additional Insured.  The Contractor shall cause to be included in each of the liability policies 
required below coverage for on-going and completed operations naming as additional insureds (via 
ISO coverage forms CG 20 10 04 13 or 20 38 04 13 and CG 20 37 04 13 and form CA 20 48 10 13, or 
a form or forms that provide equivalent coverage):  The People of the State of New York, the New 
York State Office of General Services, any entity authorized by law or regulation to use any Contract 
resulting from this Solicitation and their officers, agents, and employees.  An Additional Insured 
Endorsement evidencing such coverage shall be provided to OGS pursuant to the timelines set forth in 
Section A.13 below.  A blanket Additional Insured Endorsement evidencing such coverage is also 
acceptable.  For Contractors who are self-insured, the Contractor shall be obligated to defend and 
indemnify the above-named additional insureds with respect to Commercial General Liability and 
Business Automobile Liability, in the same manner that the Contractor would have been required to 
pursuant to this Attachment had the Contractor obtained such insurance policies. 
 
10. Excess/Umbrella Liability Policies.  Required insurance coverage limits may be provided 
through a combination of primary and excess/umbrella liability policies.  If coverage limits are provided 
through excess/umbrella liability policies, then a Schedule of underlying insurance listing policy 
information for all underlying insurance policies (insurer, policy number, policy term, coverage and 
limits of insurance), including proof that the excess/umbrella insurance follows form must be provided 
upon request. 
 
11. Notice of Cancellation or Non-Renewal.  Policies shall be written so as to include the 
requirements for notice of cancellation or non-renewal in accordance with the New York State 
Insurance Law.  Within five (5) business days of receipt of any notice of cancellation or non-renewal of 
insurance, the Contractor shall provide OGS with a copy of any such notice received from an insurer 
together with proof of replacement coverage that complies with the insurance requirements of this 
Solicitation and any Contract resulting from this Solicitation. 
 
12. Policy Renewal/Expiration   Upon policy renewal/expiration, evidence of renewal or 
replacement of coverage that complies with the insurance requirements set forth in this Solicitation 
and any Contract resulting from this Solicitation shall be delivered to OGS.  If, at any time during the 
term of any Contract resulting from this Solicitation, the coverage provisions and limits of the policies 
required herein do not meet the provisions and limits set forth in this Solicitation or any Contract 
resulting from this Solicitation, or proof thereof is not provided to OGS, the Contractor shall 
immediately cease work.  The Contractor shall not resume work until authorized to do so by OGS.   
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13. Deadlines for Providing Insurance Documents after Renewal or Upon Request.  As set 
forth herein, certain insurance documents must be provided to the OGS BRIM contact identified in the 
Contract Award Notice after renewal or upon request.  This requirement means that the Contractor 
shall provide the applicable insurance document to OGS as soon as possible but in no event later than 
the following time periods: 

 
• For certificates of insurance:  5 business days from request or renewal, whichever is later; 
• For information on self-insurance or self-retention programs:  15 calendar days from request or 

renewal, whichever is later; 
• For other requested documentation evidencing coverage:  15 calendar days from request or 

renewal, whichever is later; 
• For additional insured and waiver of subrogation endorsements:  30 calendar days from 

request or renewal, whichever is later; and 
• For notice of cancellation or non-renewal and proof of replacement coverage that complies with 

the requirements of this section:  5 business days from request or renewal, whichever is later. 
 
Notwithstanding the foregoing, if the Contractor shall have promptly requested the insurance 
documents from its broker or insurer and shall have thereafter diligently taken all steps necessary to 
obtain such documents from its insurer and submit them to OGS, OGS shall extend the time period for 
a reasonable period under the circumstances, but in no event shall the extension exceed 30 calendar 
days. 

 
 
B. Insurance Requirements 
Contractors shall obtain and maintain in full force and effect, throughout the term of any Contract resulting 
from this Solicitation, at their own expense, the following insurance with limits not less than those described 
below and as required by the terms of any Contract resulting from this Solicitation, or as required by law, 
whichever is greater:  
  

Insurance Type 
Proof of 

Coverage is 
Due 

Commercial General Liability Not less than $1,000,000 each 
occurrence 

At time of Bid 
submission and 
updated in 
accordance with 
Contract 
 
 

General Aggregate $2,000,000 

Products – Completed Operations Aggregate $2,000,000 
Personal and Advertising Injury $1,000,000 
Medical Expenses Limit $5,000 

Business Automobile Liability Insurance Not less than $2,000,000 each claim 
Pollution Legal Liability Insurance Not less than $2,000,000 each claim 
Workers’ Compensation 
Disability Benefits 
 

1. Commercial General Liability Insurance: Such liability shall be written on the current edition 
of ISO occurrence form CG 00 01, or a substitute form providing equivalent coverage and shall cover 
liability arising from premises operations, independent contractors, products-completed operations, 
broad form property damage, personal & advertising injury, cross liability coverage, and liability 
assumed in a contract (including the tort liability of another assumed in a contract).  

 
Policy shall include bodily injury, property damage and broad form contractual liability coverage. 
• General Aggregate   
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• Products – Completed Operations Aggregate  
• Personal and Advertising Injury  
• Each Occurrence   

 
Coverage shall include, but not be limited to, the following: 
• Premises liability; 
• Independent contractors; 
• Blanket contractual liability, including tort liability of another assumed in a contract; 
• Defense and/or indemnification obligations, including obligations assumed under any 

Contract resulting from this Solicitation; 
• Cross liability for additional insureds; and 
• Products/completed operations for a term of no less than one (1) year, commencing 

upon acceptance of the work, as required by the Contract.  
 

2. Business Automobile Liability Insurance: Such insurance shall cover liability arising out of 
automobiles used in connection with performance under any Contract resulting from this Solicitation, 
including owned, leased, hired and non-owned automobiles bearing or, under the circumstances under 
which they are being used, required by the Motor Vehicles Laws of the State of New York to bear, 
license plates.  

 
In the event that the Contractor does not own, lease or hire any automobiles used in connection with 
performance under any Contract resulting from this Solicitation, the Contractor does not need to obtain 
Business Automobile Liability Insurance, but must attest to the fact that the Contractor does not own, 
lease or hire any automobiles used in connection with performance under any Contract resulting from 
this Solicitation on a form provided by OGS.  If, however, during the term of the Contract, the Contractor 
acquires, leases or hires any automobiles that will be used in connection with performance under any 
Contract resulting from this Solicitation, the Contractor must obtain Business Automobile Liability 
Insurance that meets all of the requirements of this section and provide proof of such coverage to OGS 
in accordance with the insurance requirements of any Contract resulting from this Solicitation.   
 
In the event that the Contractor does not own or lease any automobiles used in connection with 
performance under any Contract resulting from this Solicitation, but the Contractor does hire and/or 
utilize non-owned automobiles in connection with performance under any Contract resulting from this 
Solicitation, the Contractor must: (i) obtain Business Automobile Liability Insurance as required by this 
Solicitation or any Contract resulting from this Solicitation, except that such insurance may be limited to 
liability arising out of hired and/or non-owned automobiles, as applicable; and (ii) attest to the fact that 
the Contractor does not own or lease any automobiles used in connection with performance under any 
Contract resulting from this Solicitation, on a form provided by OGS.  If, however, during the term of any 
Contract resulting from this Solicitation, the Contractor acquires or leases any automobiles that will be 
used in connection with performance under any Contract resulting from this Solicitation, the Contractor 
must obtain Business Automobile Liability Insurance that meets all of the requirements of this 
Attachment and provide proof of such coverage to OGS in accordance with the insurance requirements 
of any Contract resulting from this Solicitation.   
 
3. Pollution Legal Liability Insurance. If the scope of the Mini-bid Project Definition of Mini-bid 
Agreement involves abatement, removal, repair, replacement, enclosure, encapsulation and/or disposal 
of any pollutants, which includes but are not limited to, petroleum, petroleum product, hazardous material 
or substance including asbestos, lead, fungus and those as defined by applicable state and federal laws 
and regulations, the Contractor shall procure, or otherwise obtain through an approved subcontractor, 
and maintain in full force and effect throughout the term of the Mini-bid Agreement, and for two years 
after completion thereof, pollution legal liability insurance, providing coverage for bodily injury and 
property damage, including loss of use of damaged property or of property that has not been physically 
injured.  Such policy shall provide coverage for actual, alleged or threatened emission, discharge, 
dispersal, seepage, release or escape of pollutants, including any loss, cost or expense incurred as a 
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result of any cleanup of pollutants or in the investigation, settlement or defense of any claim, suit or 
proceedings against the People of the State of New York, the New York State Office of General Services 
any entity authorized by law or regulation to use any Contract resulting from this Solicitation and their 
officers, agents, and employees. 
 
This requirement applies to mold as well, if excluded in the Commercial General Liability policy. 
 
If automobiles are to be used for transporting hazardous materials, the Contractor shall provide pollution 
liability broadened coverage for covered autos (endorsement CA 99 48 03 06 or CA 00 12 03 06) as 
well as proof of MCS 90.   
 
4. Workers’ Compensation Insurance and Disability Benefits Requirements 
 
Sections 57 and 220 of the New York State Workers’ Compensation Law require the heads of all 
municipal and state entities to ensure that businesses applying for contracts have appropriate workers’ 
compensation and disability benefits insurance coverage.  These requirements apply to both original 
contracts and renewals.  Failure to provide proper proof of such coverage or a legal exemption 
will result in a rejection of a Bid or any contract renewal.  A Bidder will not be awarded a 
Contract unless proof of workers’ compensation and disability insurance is provided to OGS. 
Proof of workers’ compensation and disability benefits coverage, or proof of exemption must be 
submitted to OGS at the time of Bid submission, policy renewal, contract renewal and upon request. 
Proof of compliance must be submitted on one of the following forms designated by the New York 
State Workers’ Compensation Board.  An ACORD form is not acceptable proof of New York State 
workers’ compensation or disability benefits insurance coverage. 

 
The failure to comply with the requirements of this Attachment at any time during the term of any 
Contract resulting from this Solicitation shall be considered a breach of the terms of any Contract 
resulting from this Solicitation and shall allow the People of the State of New York, the New York State 
Office of General Services, any entity authorized by law or regulation to use any Contract resulting 
from this Solicitation and their officers, agents, and employees to avail themselves of all remedies 
available under any Contract resulting from this Solicitation, at law or in equity. 
 

 Proof of Compliance with Workers’ Compensation Coverage Requirements: 
• Form CE-200, Certificate of Attestation for New York Entities With No Employees and Certain Out 

of State Entities, That New York State Workers’ Compensation and/or Disability Benefits Insurance 
Coverage is Not Required, which is available on the Workers’ Compensation Board’s website 
(www.businessexpress.ny.gov);  

• Form C-105.2 (9/15), Certificate of Workers’ Compensation Insurance, sent to OGS by the 
Contractor’s insurance carrier upon request, or if coverage is provided by the New York State 
Insurance Fund, they will provide Form U-26.3 to OGS upon request from the Contractor; or 

• Form SI-12, Certificate of Workers’ Compensation Self-Insurance, available from the New York State 
Workers’ Compensation Board’s Self-Insurance Office, or  

• Form GSI-105.2, Certificate of Participation in Workers’ Compensation Group Self-Insurance, 
available from the Contractor’s Group Self-Insurance Administrator.  

 
Proof of Compliance with Disability Benefits Coverage Requirements:   
• Form CE-200, Certificate of Attestation for New York Entities With No Employees and Certain Out 

of State Entities, That New York State Workers’ Compensation and/or Disability Benefits Insurance 
Coverage is Not Required, which is available on the Workers’ Compensation Board’s website 
(www.businessexpress.ny.gov);  

• Form DB-120.1, Certificate of Disability Benefits Insurance, sent to OGS by the Contractor’s 
insurance carrier upon request; or 

• Form DB-155, Certificate of Disability Benefits Self-Insurance, available from the New York State 
Workers’ Compensation Board’s Self-Insurance Office. 

http://www.businessexpress.ny.gov/
http://www.businessexpress.ny.gov/


GROUP 71004 - Elevator, Escalator, and Miscellaneous Lift Equipment Maintenance Services (Statewide)

Contractor Name:
NYS Contract Number:

Regions 1 2 3 4 5 6 7 8 9 10 11
Applicable Region(s) (Select Y/N via Dropdown):

Contract Reporting Period (Dates):

Contract Usage Sheet
Authorized User
Invoice Date
Mini-Bid Number Or Authorized User Purchase 
Order Number
Contractor's Invoice Number
Related to Subcontracted Work

Date(s) Service Performed
Description of Service Performed
Applicable Plan, Time & Material Or Fireman's 
Recall Test

Lift Equipment Serviced

Original Amount Invoiced
Credits, Refunds Or Overcharges (If Applicable)

Liquidated Damages (If Applicable)
Final Invoice Total

Value of Total Attributable to Certified MWBE or 
SDVOB businesses (If Applicable)

Value of the Final Invoice Total which is attributable to a business certified through NYS as an MWBE or SDVOB.  This total should be 
based upon work performed as a subcontractor or as supplier of product(s).  For clarification, the Central Contract does not include any 
required goals for MWBE or SDVOB Utilization.

Value on invoice originally submitted to the Authorized User
Value of any credits, refunds or determined overcharge which may have been attributed to the Authorized User

Value of any Liquidated Damages which may have been applied to the invoice by the Authorized User
Value automatically calculated by subtracting any applicable credits, refunds, determined overcharge or Liquidated Damages from the 
original invoiced amount

NEW YORK STATE
Attachment 3 - Report of Contract Usage

Award 71004-23271

Enter your Contact information in the cells below. The information entered below will be prepopulated on the Contract Usage tab.

A Contractor must complete all light green shaded cells on the worksheet.  All other cells are read-only and locked and are intended for structural or informational purposes or 
to perform automatic calculations based on the data entered in the green shaded cells. Only those cells provided for entering Sales information are to be accessed by the 
Contractor.

A Contractor must designate for each Region whether that Region is applicable to this submission.  Selection is to be made via the dropdown provided signifying Y (yes) or N 
(no).  This information will be propagated to the Contract Usage Sheets.  
Region Number does not correlate to Contract Usage Sheet number.  Number of Contract Usage Sheets available for reporting reflect the number of Regions being 
reported on (ex. if there are a total of three (3) Regions reported on, Contract Usage 1, 2 and 3 shall be released and all other sheets unavailable).  Each Contract Usage Sheet 
is to be utilized to provide all invoice information for a Region.

Designation if the invoice pertains to work performed under a plan (Basic Maintenance Plan or Full-Service Warranty Maintenance Plan), 
pertains to a Time and Material proposal or is for a Fireman's Recall Test.  Utilize the provided dropdown to select which of these four (4) 
options the invoice pertains to

Designation of the type of Lift Equipment the work was performed on (Hydraulic Elevator(s), Traction Elevator(s), Escalator(s) or Misc. Lift 
Equipment).  Should the invoice reflect work performed on more than one type of Lift Equipment, utilize the provided Multiple Types 
option. Utilize the provided dropdown to select which of the four (4) options is applicable to the invoice.

Brief description of invoiced task (ex. Monthly preventive maintenance)

Contractors must submit Report of Contract Usage documentation even if there are no sales during the applicable timeframe.
Should there be no invoices to report: Select N for all Regions and indicate in Row 9 on Contract Usage 1 that, "No applcable invoices to under this Contract".  

Invoice number on Contractor's invoice to Authorized User

Date on Contractor's invoice to Authorized User

Date or range of dates when the service being invoiced was performed

Authorized User placing purchase order with Contractor (ie. DOT, OGS, Albany County, etc.)

Authorized User's Mini-Bid Agreement Number or Purchase Order Number 

Designation if the invoice includes work performed through a subcontract.  Utilize the provided dropdown to select whether subcontractor(s) 
were used (Y) or not used (N)

Attachment 3 - Report of Contract Usage Page 1 of 1



Group 71004- Elevator, Escalator, and Miscellaneous Lift Equipment Maintenance Services (Statewide)

Contractor Name:
Region: No Regions Selected
Contract Reporting Period (Dates):
OGS Contract Number:

Authorized User Invoice Date

Mini-Bid Number Or
 Authorized User

Purchase Order Number
Contractor's Invoice 

Number

Related to
Subcontracted

Work Date(s) Service Performed Description of Service Performed

Applicable Plan,
Time & Material Or 

Fireman's Recall Test Lift Equipment Serviced
Original Amount 

Invoiced

Credits,
Refunds Or
Overcharges

(If Applicable) 

Liquidated 
Damages

(If Applicable) Final Invoice Total

Value of Total Attributable to 
Certified MWBE or SDVOB 

businesses
(If Applicable)

Manually Enter Manually Enter Manually Enter Manually Enter Utilize Dropdown 
to Select Manually Enter Manually Enter Utilize Dropdown to Select Utilize Dropdown to 

Select Manually Enter Manually Enter Manually Enter Automatically 
Calculated Manually Enter

Sample : DOT Albany Office 10/1/2015 12-12345 ABC123 Y 9/25/2015 - 9/28/2015 Monthly preventive maintenance Full-Service Warranty Maintenance Plan Hydraulic Elevator(s)  $        20,000.00  $        20,000.00 500.00$                                   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   
 $                      -   

Applied Back to
Authorized User's Account

Please input Businss Name on Instructions Sheet

Please input Reporting Period on Instructions Sheet
Please input OGS Contract Number on Instructions Sheet

Attachment 3 - Report of Contract Usage 1 of 1
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	Appendix E.pdf
	I.  FULL-SERVICE WARRANTY MAINTENANCE REQUIREMENTS
	A. The Contractor shall examine, adjust, lubricate, clean, and when conditions warrant, repair or replace the following items and components thereof and all other mechanical or electrical equipment, including, but not limited to the following:
	1. Entire machine, including housing, permanent magnet AC motor, sheave shaft and bearings, motor drive, deflector sheave, sheave shaft and bearings, machine brake and brake assembly, emergency brake/rope brake and component parts.
	2. Controller: All components including all relays, printed circuit boards, solid state starter, solid state components, resistors, condensers, transformers, leads, electrical timing devices, computer devices.
	3. Car Positioning System: Encoder, tape, reader, and ancillary equipment.
	4. Hoistway door interlocks, hoistway door hangers, hanger rollers, up-thrust rollers, tracks, bottom door gibs, and closers.
	5. Hoistway limit switches, slowdown switches, leveling switches and associated cams and vanes.
	6. Car and counterweight roller guide assemblies complete.
	7. Door operators including motors, operator linkage, door infrared protective devices, car hangers, hanger rollers, tracks, car door contact, and clutch.
	8. Traveling cables, and elevator control wiring in hoistway and machine room.
	9. Governor including governor sheave and shaft assembly bearings, contact jaw, over-speed switch, and governor tension assemblies.
	10. Car safety mechanism and load weighing equipment.
	11. Hoist cables, belts, governor cables.  Including adjustment and shortening of same as required by code.
	12. Car and counterweight buffers.
	13. Fixture contacts, push buttons, key switches and locks, lamps and sockets of button stations (car and hall), hall lanterns, position indicators (car and hall), direction indicators, solid state components and LEDs.

	II. ITEMS OF PREVENTATIVE MAINTENANCE WORK
	1. Perform general inspection of machine, sheaves, and brake. Lubricate as required.
	2. Inspect interior of cab. Test telephone or intercommunication system, normal and emergency lights, fan, and emergency alarm.  Make needed repairs.
	3. Visually inspect controller.  Verify cooling fan operation.  Repair as necessary.
	4. Ride car and observe operation of doors, leveling, reopening devices, pushbuttons, lights, etc.
	5. Replace all burned out lamps in elevator cars, machine room, and pit.
	6. Replace any defective LED indicators in car operating panel and hall fixtures.
	7. Remove litter, dust, oil, etc. from the machine room.
	8. Clean car sills.
	9. Clean hoistway sills.
	10. Check door operation and adjust as necessary.
	11. Clean trash from pit.
	12. Observe operation of signal and dispatching system.
	13. Observe brake operation and adjust or repair if required.
	14. Check oil level in car and counterweight oil buffers and add oil as required.
	1. Perform Monthly Tasks.
	2. Check leveling operation. Clean and adjust leveling switches, hoistway vanes, magnets, and inductors. Repair and/or adjust for proper leveling.
	3. Clean, lubricate car door gate tracks, hangers, and up thrust eccentrics, linkages, and door gibs.
	4. On hoistway doors, clean, lubricate as necessary, adjust tracks, hangers and eccentrics, linkages, door closers, clutch pick up rollers, gibs and interlocks.
	5. Inspect all rope fastening.  Clean governor, hoist ropes and lubricate hoist ropes if needed.  Inspect all rope hitches and shackles and equalize rope tension.
	6. Check adjustment of car and counterweight roller guides.
	7. Inspect governor rope tension sheave fastenings and adjust as necessary.
	8. Check Controller. Clean with blower. Check all resistance tubes and grids. Check operation of overloads.  Clean and inspect fuses and holders and all controller connections. Check terminal connections for tightness.
	9. In hoistway examine guide rails, cams and fastenings. Inspect and test limit and terminals switches.
	10. Clean all dirt, dust, and debris from sheaves, landing sills, bottom of platform, car tops, counterweights and hoistway walls.
	11. Inspect sheaves to ensure they are tight on shafts. Sound spokes and rim with hammer for cracks.
	12. Examine all hoist ropes for wear, lubrication, and tension. Replace, lubricate, and adjust as required to meet code requirements.
	13. Check hoistway tape hitches and broken tape switch.
	14. Check car stile channels for bends or cracks; also, car frame, cams, supports, and car steadying plates.
	15. Clean all parts of safeties and lubricate moving parts to assure their proper operation. Check and adjust clearance between safety jaws and guide rails. Visually inspect all safety parts.
	16. Inspect machine, machine brake pads and disc, and drive sheave.  Check for bearing wear.  Inspect brake surface of emergency brake and clean deposits of brake pad powder.  Ensure that faces of brake pads are parallel to hoist ropes.
	1. Perform Monthly Tasks.
	2. Thoroughly clean car and counterweight guide rails using a nonflammable or high flash point solvent to remove lint and dust.  Vacuum down elevator hoistway.
	3. Remove, clean, and lubricate brake cores on machine brakes, clean brake pads. if necessary and inspect for wear. Adjust brake for proper operation.
	4. Four car group supervisory control system operations shall be checked.  The systems, dispatching scheduling and emergency servicing shall be tested and adjusted in accordance with manufacturer’s literature. The Contractor shall prove to the satisfa...
	5. Additionally, car speeds shall be checked, and adjusted, to maintain contract speed.  A report covering time intervals, dispatch times on various programs, door standing time and door opening and closing speeds, and car speeds shall be furnished to...
	6. Follow machine manufacturer’s recommendation regarding type of grease to be used for the machine bearings. (If applicable).
	EXHIBT A - SPARE PARTS LIST
	A. The Contractor shall maintain on-site, as a minimum, the following replacement
	parts:
	1. Five (5) Fuses of each size, type and current rating.
	2. Adequate supply of replacement lamps.
	3. Four (4) each type of car and hoistway door hanger rollers
	4. One (1) each type of hoistway door interlock assembly, complete
	5. One (1) infrared door detector, receiver, and transmitter along with associated
	cables
	6. One (1) set of rollers for car and counterweight roller guide assemblies
	7. One (1) plug-in relay for each type used
	8. Two (2) replacement LED lamps for cab lights
	9. All required lubricants, cleaning agents, compounds and other materials and equipment required for preventive maintenance procedures specified herein.
	10. At the completion of the Mini-Bid Agreement, the above parts list is to be turned over to the Authorized User.

	B. The Contractor shall maintain at their local office, or have available within 24 hours of need, the following replacements parts:
	1. Door operator motor
	2. Door clutch
	3. Printed circuit boards each type used, including power supplies
	4. Printed circuit boards for signal fixtures
	5. Transformers for each type and size used
	6. Motor Drive



	Appendix G.pdf
	MAINTENANCE SPECIFICATIONS FOR DUMBWAITERS
	I.  FULL-SERVICE WARRANTY MAINTENANCE REQUIREMENTS
	A. The Contractor shall examine, adjust, lubricate, clean, and when conditions warrant, repair or replace the following items and components thereof and all other mechanical or electrical equipment, including, but not limited to the following:

	II. ITEMS OF PREVENTATIVE MAINTENANCE WORK
	1. Perform Monthly Tasks.
	2. Check door operation. Clean, lubricate, and adjust brake, linkages, gears, motor, check keys, set screws, contacts, chains, belts, and cams.
	1. Perform Monthly Tasks.

	I.  FULL-SERVICE WARRANTY MAINTENANCE REQUIREMENTS
	II. ITEMS OF PREVENTATIVE MAINTENANCE WORK
	EXHIBT A - SPARE PARTS LIST
	A. The Contractor shall maintain on-site, as a minimum, the following replacement
	parts:
	1. Five (5) Fuses of each size, type and current rating.
	2. Adequate supply of replacement lamps.
	3. Four (4) each type car and hoistway door hanger rollers
	4. One (1) each type hoistway door interlock assembly, complete
	5. One (1) infrared door detector, receiver and transmitter along with associated
	cables
	6. One (1) set of rollers for car and counterweight roller guide assemblies
	7. One (1) plug-in relay for each type used
	8. Two (2) replacement LED lamps for cab lights
	9. All required lubricants, cleaning agents, compounds and other materials and equipment required for preventive maintenance procedures specified herein.
	10. At the completion of the Elevator Full Maintenance term, the above parts list is to be turned over to the facility.

	B. The Contractor shall maintain at their local office, or have available within 24 hours of need, the following replacements parts:
	1. Door operator motor
	2. Door clutch
	3. Printed circuit boards each type used, including power supplies
	4. Printed circuit boards for signal fixtures
	5. Transformers for each type and size used
	6. Motor Drive
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