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	Attachment G – Aggregate Agreement Modification Procedures



The following Aggregate Agreement Modification Procedures apply to Agreement modification request submitted by the Contractor and are subject to change at the discretion of OGS. 

[bookmark: _Hlk514750831]Products not listed on the OGS Information Technology Umbrella Contract – Manufacturer Based (Statewide) (“Manufacturer Umbrella Contract”) Price List must first be approved under the Manufacturer Umbrella Contract Appendix C – Contract Modification Procedure and Appendix C.1 – Contract Pricing Modifications before they can be added to the Price List. Products that are at End of Life (EOL) and must be removed from the Aggregate Agreement 18-02 Price List must also be removed from the Manufacturer Umbrella Contract. Once Products are approved to be added and/or removed from the Manufacturer Umbrella Contract, Contractor can submit Attachment G, Agreement Modification Form to modify Aggregate Agreement 18-02.
AGGREGATE AGREEMENT 18-02

AGGREGATE AGREEMENT MODIFICATION REQUESTS

In order to expedite processing of an Aggregate Agreement Modification, only one Aggregate Agreement Modification request can be submitted at a time.  Additional requests may be submitted once the Contractor has received approval of a previously submitted request.

Aggregate Agreement Modifications may include the following:

· Lowering Pricing of Products;
· Adding Additional Products;
· Deleting Products;
· Replacement of Products; and
· Contact Information updates

Lowering Pricing of Products

All Product Pricing can be lowered at any time throughout the term of the Aggregate Agreement and any extensions.
Aggregate Agreement pricing for Products can be lowered without lowering the Product prices on the Manufacturer Umbrella Price List. If Product pricing on the Manufacturer Umbrella Price List decreases, a modification must be made to the Aggregate Agreement Price List to reflect the price decreases.
	
Adding Additional Products

In addition to the Products initially awarded on the Aggregate Agreement Price List, during the term of the Aggregate Agreement, the Contractor may choose to offer Additional Products.  Additional Products are defined as desirable Products that are available on Contract PM67350.The decision to procure Additional Products will be at the Authorized User's discretion.  In order for Additional Products to be added under the Aggregate Agreement, Products must first be approved on the Manufacturer Umbrella Contract in accordance with Contract PM67350 Appendix C.1, Contract Pricing Modification form, as applicable. During the term of the Aggregate Agreement, if Additional Products become available on Contract PM67350, the Contractor may request to add the items to this Aggregate Agreement using the procedure specified in this Attachment.

Deletion of Products

Deletion of approved Products from the Aggregate Agreement Attachment A, Pricing Pages shall occur only with the consent of OGS. The Contractor must provide a written explanation of the reason(s) why a Product is being removed from the Aggregate Agreement as part of the Agreement Modification request.  OGS should receive no less than one month notice for a Product deletion request.



Replacement of Products

Replacements are defined as substitute Products which take the place of a previously awarded Product listed on the Aggregate Agreement's Attachment A, Pricing Pages due to the awarded Product becoming unavailable due to Product EOL. The reason a Replacement is needed must be provided in writing to OGS, and OGS should receive no less than sixty (60) calendar days’ notice for Products being replaced because of EOL.  All EOL Replacement Products purchased by Authorized Users must remain under warranty or be replaceable at no additional charge to the Authorized Users.

Contact Information Updates

Contractor's contact information included in the Aggregate Agreement may be changed at any time using the procedure specified in this Attachment. 


AGREEMENT MODIFICATION RESERVED RIGHTS

In addition to OGS’s reserved rights in Contract PM67350 and the Aggregate Agreement, OGS reserves the right to:

· Request additional information;
· Reject Aggregate Agreement Modifications;
· Remove Products from Aggregate Agreement Modification requests;
· Request additional discounts for new or existing Products;
· Conduct additional research and request additional information to assess the reasonableness of pricing; and 
· Require the Contractor to lower its offered pricing to that which OGS has determined to be reasonable and to remove items from Contractor’s Price List which are out of scope or for which pricing is determined not to be reasonable.


AGGREGATE AGREEMENT MODIFICATION AND SUBMISSION

Aggregate Agreement Modifications

Attachment G, Aggregate Agreement Modification Procedures must be submitted for Aggregate Agreement Modifications that affect Aggregate Agreement Products, pricing and contact information.  Aggregate Agreement Modifications are to be requested separately from Manufacturer Umbrella Contract Modifications.

Submission

Contractor shall submit the Product, pricing information or contact information changes for the Aggregate Agreement Modification electronically via email by means of Attachment G, Agreement Modification Procedures (and in hardcopy if requested by OGS) to the following address:

OGS.sm.PS.AggregateBuy@ogs.ny.gov
Subject Line: Aggregate Agreement 18-02 – Modification 


PRICING
[bookmark: _Toc415041347] 
Monetary Values

All monetary values shall not exceed two decimal places (e.g., $557.2340 shall be rounded to $557.23).

[bookmark: _Toc392516423][bookmark: _Toc392578068][bookmark: _Toc419183713]Discount Percentage

All discount percentage values shall not exceed two decimal places (e.g. 20.25222% shall be rounded to 20.25%).  Discount percentages are allowed to be increased, but not decreased during the term of the Aggregate Agreement and any extensions.  


Aggregate Agreement Modification Form


	Aggregate Agreement 18-02
Under IT Umbrella Contract –Manufacturer Based (Statewide) PM67350

	
	

	Contractor Name
	Agreement Period
	Date of Submission

	[bookmark: _GoBack]     
	From       To      
	     

	Agreement Contact Name
	Contractor Phone Number
	Contractor E-Mail

	     
	     
	     




NOTE: 	Submission of this form does not constitute acceptance by the State of New York until approved by OGS.

INSTRUCTIONS:

1. This form is to be used for all Aggregate Agreement Modifications.  Any submission that is not completed and signed will be returned for completion and/or signature.

2. The Contractor shall submit the Product, pricing information or contact information changes for the Aggregate Agreement Modification electronically via email by means of Attachment G, Agreement Modification Procedures (and in hardcopy if requested by OGS) to the following address: 

OGS.sm.PS.AggregateBuy@ogs.ny.gov
Subject Line: Aggregate Agreement 18-02 – Modification 

3. If requested by OGS, the hardcopy of this form is to be completed in full, signed and submitted to OGS for approval at:

NYS Office of General Services
Procurement Services
38th Floor, Corning Tower, ESP
Albany, NY 12242

Attention: IT Procurement
Aggregate Agreement 18-02 

4. OGS will return an approved and signed copy of the Aggregate Attachment G, Aggregate Agreement Modification Procedures to the Contractor with the results of the OGS Review.
5. 
	Indicate Which Lot Modification Request is For

	|_| Lot 1 Software
	|_| Lot 4 Implementation




	Description and Purpose of Agreement Modification

	Describe the nature, purpose and necessity for the Aggregate Agreement Modification.  
     





ACKNOWLEDGEMENT

By signing the following ACKNOWLEDGEMENT statement, you certify your express authority to sign on behalf of yourself, your company, or other entity.  The authorized Contractor representative’s signature must be notarized.

____________________________________________
Signature of Authorized Contractor Representative


	ACKNOWLEDGEMENT

STATE OF                                               } ss.:
COUNTY OF                                            }

On the _____day of __________________in the year 20____, before me personally came: _______________________, to me known, who, being by me duly sworn, did depose and say that _he maintains a business in _______________; that _he is the __________________________ of _____________________________________________________, the corporation/ partnership/ Limited Liability Company described in the above instrument; that, _he is authorized to execute the foregoing instrument on behalf of the corporation/ partnership/ Limited Liability Company for purposes set forth therein; and that, pursuant to that authority, _he executed the foregoing instrument in the name of and on behalf of said corporation/ partnership/ Limited Liability Company as the act and deed of said corporation/ partnership/ Limited Liability Company.



________________________________________________
Notary Public




	OGS REVIEW

[bookmark: Check1]UPDATE							                                                                                       |_| Approved	
|_| Disapproved (see OGS Comments)		                             
								     


OGS Comments:	     



Name:	________________________________________
Title:	________________________________________    Date	_______________________
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