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RFQ Request for Information (RFI)



Instructions to Authorized Users:

As per Section 2.1.2 of Appendix G - How to Use the Manufacturer Umbrella Contract, prior to releasing an RFQ, the Authorized User may utilize this RFQ Request for Information (RFI) document in order to determine Contractor’s ability to meet the proposed specifications.  By using this document, the Authorized User can gauge which Contractors are interested in participating in a prospective RFQ.

An Authorized User must read and understand the How to Use the Manufacturer Umbrella Contract document, before using this form.  This form must be sent to all Contractors and Resellers in the applicable Lot(s).  Contractors will send responses to the email included in the form below by the date and time indicated.



Failure to respond affirmatively to this Request for Information (RFI) may result in the Contractor not receiving communications regarding subsequent RFQs related to this RFI.

	Lot Number
	Description

	1
	Software

	2
	Hardware

	3
	Cloud

	4
	Implementation of Products sold under Lots 1, 2 and 3




	RFI INFORMATION

	TITLE:  	     

	Reference Number:        
	Response Due Date:   	     	Time:        

	E-Mail to Return Responses to:       

	Lot(s) Being Solicited:	      ☐ Lot 1 Software   ☐Lot 2 Hardware   ☐Lot 3 Cloud   ☐ Lot 4 Implementation Services

	Only those Contractors who affirmatively respond to this RFI document will receive an RFQ: ☐Yes   ☐ No



	PROPOSED RFQ DESCRIPTION
This section sets forth specific information about the proposed RFQ.  

	Brief Description
     

	Location of Work to be Performed:  	     



	AUTHORIZED USER CONTACT INFORMATION

	Authorized User Name
     
	Address
     

	Contact Name
     
	Title
     
	E-Mail
     

	A New York Governmental Entity shall indicate if Procurement Lobbying Law/Restricted Period is in effect:  
☐Yes   ☐ No


	
	
	CONTRACTOR RESPONSE
Responses are limited only to awarded Contractors and Resellers of Solicitation 22802 for the Lot(s) being solicited.  

	OGS Contract No.
[bookmark: Text1]     
	Contractor Name
     

	Contact Name
     
	Phone Number
     
	E-Mail
     

	My Company is interested in participating in this RFQ:  ☐Yes   ☐ No 
[bookmark: Text5]If No, please offer a reason:      
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