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Contractor Information Update Template
(Revised 6/16/25)


Contractors: Please complete all cells in Sections 1-3 and highlight any changes from current Contractor Contact Information listed on the OGS website. Please submit this update along with a completed Appendix C - Contract Modifications to the Contract Manager listed below. 
Contractor Information

	Contract #
	Contractor Name
	Contractor Address

	[bookmark: Text1]     
	     
	     


Contact Information

	Contract Role
	Contact Name 
	Phone
	Address
	Contact Email

	1. Account Manager
	     
	     
	     
	     

	2. Billing Contact
	     
	     
	     
	     

	3. Emergency Contact
	     
	     
	     
	     

	4. Designated Email Address for this Contract:
	[bookmark: Text2]     


[bookmark: _Toc432064618]Procurement Card and Prompt Payment Discount Information

	Does Contractor accept the New York State Procurement Card?
	[bookmark: Check1]|_| No   |_| Yes 

	If yes, does Contractor require a minimum value? 
	|_| No   |_| Yes, $0

	If yes, does Contractor require a maximum value not to exceed $50,000?
	|_| No   |_| Yes, $0 



OGS Contract Manager

	Charles Strickland, Contract Management Specialist
Phone: 518-473-8710
Email: ogs.sm.pbits.contractors@ogs.ny.gov
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